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MESSAGE  FROM  THE 
PRESIDENT 


To  Our  Prospective  Students,  Their  Families,  and  Friends: 

“Opportunities  come  to  those  who  are  prepared  for  them.”  This  sound 
wisdom  comes  to  us  from  the  distinguished  former  Prime  Minister  of  Eng- 
land, Benjamin  Disraeli,  who  himself  benefited  greatly  from  preparation 
for  opportunity. 

Fisher  College  offers  faculty,  books,  and  instruction  to  you  as  a preparatory 
step  into  your  future.  Your  acquisition  of  skills,  knowledge,  and  the  spirit 
of  intellectual  inquiry,  literally  guarantees  new  worlds  of  opportunity  each 
day.  Exploration  into  the  liberal  arts  and  sciences,  technology,  and  human 
behavior  will  provide  new  understanding,  strengthen  your  perspective,  and 
bring  new  awareness  of  your  society  and  your  place  in  it. 

Fisher  College  can  help  you  achieve  and  accomplish  those  things  you 
cherish  during  your  career  and  personal  life.  Decades  and  generations  of 
alumni  attest  to  this  fact.  We  pledge  our  resources,  our  energy,  and  our 
academic  excellence  to  that  end  and  look  forward  to  joining  with  you  in 
preparing  for  your  future. 

Sincerely, 


Dr.  Scott  A.  Fisher 
President 
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GENERAL 

INFORMATION 


HISTORY  OF  FISHER  COLLEGE 

Founded  in  1903,  Fisher  College  emphasized  vocational  preparation  for 
its  first  few  decades.  Since  then,  curriculum  plans  and  objectives  have 
expanded.  In  1952,  Fisher  was  approved  as  a two-year  college  by  the 
Board  of  Regents  of  Higher  Education  of  the  Commonwealth  of  Massa- 
chusetts, and,  in  1957,  was  given  degree-granting  powers.  In  1970,  Fisher 
gained  membership  in  the  New  England  Association  of  Schools  and  Col- 
leges, Inc.,  with  accreditation.  Today,  400  women  from  all  parts  of  America 
and  from  numerous  foreign  countries  attend  Fisher’s  Day  School.  Ap- 
proximately half  commute  and  others  live  in  College  dormitories. 

The  Division  of  Continuing  Education  was  established  in  1975  to  serve 
the  adult  population  of  Boston  and  Eastern  Massachusetts.  This  Division 
serves  many  communities  in  Massachusetts  and  offers  weekend  courses 
in  Boston.  Always  with  an  eye  to  the  future  and  with  an  experienced 
awareness  of  students’  needs,  the  College  works  with  business  to  develop 
ways  to  bring  a Fisher  education  to  their  employees. 


COLLEGE  MISSION 

Fisher  College  provides  collegiate  courses  and  programs  leading  to  the 
Associate  Degree  in  Arts,  the  Associate  Degree  in  Science,  and  appro- 
priate Certificates  of  completion.  Academic  curricula  and  student  services 
are  provided  to  develop  the  inherent  capacities  of  each  individual  student 
to  prepare  for  a full,  satisfying,  and  productive  professional  and  cultural 
life. 


ACCREDITATION 

New  England  Association  of  Schools  and  Colleges,  Inc. 

American  Association  of  Medical  Assistants  of  the  American  Medical  As- 
sociation (AAMA) 
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GENERAL  INFORMATION 


NONPROFIT  STATUS 

Founded  in  1903,  Fisher  College  is  a two-year,  nonprofit  educational  in- 
stitution approved  by  the  Board  of  Regents  of  Higher  Education  of  the 
Commonwealth  of  Massachusetts  and  authorized  to  grant  the  degrees  of 
Associate  in  Science  and  Associate  in  Arts. 

NONDISCRIMINATION 

Fisher  College  does  not  discriminate  on  the  basis  of  race,  handicap,  na- 
tional or  ethnic  origin,  creed,  or  color  in  its  educational  policies,  admissions, 
scholarship  or  loan  programs,  and  other  school  activities.  Any  inquiries 
regarding  this  policy  should  be  directed  to  Mrs.  Roberta  E.  Cantor,  Vice 
President  for  Administraiton,  Fisher  College,  118  Beacon  Street,  Boston, 
MA  02116. 

EDUCATIONAL  RIGHTS  AND  PRIVACY 

Fisher  College  complies  with  the  Family  Educational  Rights  and  Privacy 
Act  regarding  the  access  and  release  of  student  records  and  information. 

IMMIGRATION 

Fisher  College  is  approved  by  the  Immigration  and  Naturalization  Service 
to  enroll  nonimmigrant  students. 

VETERANS 

Fisher  College  enrolls  students  funded  by  veteran  entitlements. 

CATALOGUE 

This  Catalogue  is  an  official  publication  of  the  College  and  is  subject  to 
change  at  any  time.  The  College  reserves  the  right  to  add,  withdraw,  or 
revise  any  course,  program  of  study,  provision,  or  requirement  described 
herein. 


5 


DAY  DIVISION 

The  Day  Division  of  Fisher  College  is  located  in  Boston’s  historical  Back 
Bay,  with  its  main  office  at  118  Beacon  Street.  The  Day  Division  offers 
nine  associate  degree  programs  and  one  certificate  program  to  approxi- 
mately 400  women.  The  student  body  is  comprised  both  of  students  who 
commute  from  their  Boston  area  homes  and  resident  students  who  live  in 
attractive  brownstone  buildings. 

The  academic  year  of  the  Day  Division  consists  of  two  1 5-week  semesters 
which  begin  in  September  and  January.  The  Day  Division  student  typically 
completes  her  program  of  study  in  four  semesters. 

APPLICATION  PROCEDURES 

Applications  and  related  materials  are  reviewed  weekly.  A decision  is 
reached  and  applicants  are  notified  immediately. 

REQUIREMENTS: 

1 . A completed  application  form. 

2.  A $25  application  fee. 

3.  An  official,  current  transcript  of  grades  from  the  high  school  attended. 

4.  An  official  copy  of  the  GED  if  student  is  not  a high  school  graduate. 

5.  International  students  must  submit  an  official  TOEFL  score. 

Mail  all  materials  to: 

Director  of  Admissions 
Fisher  College 
1 1 8 Beacon  Street 
Boston,  MA  02116 

Application  review  will  be  facilitated  if  the  application  and  transcript  are 
received  at  the  same  time.  The  completed  Fisher  application  can  be 
brought  to  the  high  school  guidance  counselor,  who  will  mail  it  to  Fisher 
along  with  the  transcript. 

The  College  is  open  for  tours  and  appointments  six  days  per  week  through- 
out the  year. 

Telephone;  (617)  236-8800 

Toll  Free  Long  Distance:  In  Massachusetts  1-800-821-3050 

Outside  Massachusetts  1-800-446-1226 

FAX;  (617)  236-8858 
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DAY  DIVISION 


ACADEMIC  CALENDAR 


DAY  SCHOOL  - ACADEMIC  YEAR  1990-1991 
1990 


Sunday,  September  2 
Monday,  September  3 
Tuesday,  September  4 


Dorms  Open  for  Freshmen  Only 

Freshmen  Orientation  and  Testing  (Labor  Day) 

Senior  Dorm  Students  Arrive  - Freshman 

Course  Advising 

Wednesday,  September  5 Registration  for  Fall  Semester  - All  Students 

Thursday,  September  6 Classes  Begin 

Friday,  September  14  Drop/Add  Period  Ends  and  Registration  Closes 

Monday,  October  8 Columbus  Day  (No  Classes) 

Friday,  October  19  First  Quarter  Ends 

Monday,  November  12  Veterans  Day  (No  Classes) 

Wednesday,  November  21  Thanksgiving  Recess  Begins  - Dorms  Close 

at  5:00  p.m. 


Sunday,  November  25 

Friday,  December  14 
Monday,  December  1 7 
Thursday,  December  20 

Friday,  December  21 


Thanksgiving  Recess  Ends  - Dorms  Open  at 

at  2:00  p.m. 

Last  Day  of  Classes  - Fall  Semester 

Fall  Semester  Final  Exams  Begin 

Final  Exams  End  at  6:00  p.m.  - Holiday 

Recess  Begins 

Dorms  Close  at  12:00  noon 


1991 

Sunday,  January  13 
Monday,  January  14 

Tuesday,  January  15 


Dorms  Open 

Morning:  Orientation  for  January  Entrants 
Afternoon:  Registration  for  All  Students 

Classes  Begin 
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DAY  DIVISION 


Friday,  January  25 
Monday,  February  18 
Friday,  March  1 
Friday,  March  8 
Sunday,  March  17 
Monday,  April  15 
Friday,  April  26 
Monday,  April  29 


Drop/Add  Period  Ends  and  Registration  Closes 
Presidents’  Day  (No  Classes) 
Third  Quarter  Ends 
Spring  Recess  Begins  - Dorms  Close  at  5:00  p.m. 
Spring  Recess  Ends — Dorms  Open  at  2:00  p.m. 

Patriots  Day  (No  Classes) 
Last  Day  of  Classes,  Spring  Semester 
Spring  Semester  Final  Exams  Begin 
Thursday,  May  2 Final  Exams  End — Spring  Semester  Ends  at  6:00  p.m. 
Wednesday,  May  8 Day  School  Graduation 


STUDENT  SERVICES 


Beginning  with  the  first  contact  with  the  College  and  continuing  until  grad- 
uation, the  student  is  offered  assistance  in  many  ways,  including  career, 
academic,  residential,  personal,  and  health  counseling. 


PLACEMENT  COUNSELING 

The  Placement  Office  provides  Fisher  graduates  with  free,  lifetime  assis- 
tance in  job  placement,  helping  them  locate  career  opportunities,  prepare 
resumes,  and  develop  interview  techniques. 


ACADEMIC  SUPPORT  CENTER 

For  students  desiring  additional  academic  help,  the  College  has  estab- 
lished an  Academic  Support  Center  where  tutoring,  study  skills  assistance, 
and  special  academic  materials  are  available  on  a drop-in  basis. 


ACADEMIC  COUNSELING 

The  Dean  of  the  College  is  prepared  to  advise  students  concerning  their 
academic  programs  and  standing.  Each  student  is  assigned  a faculty 
advisor  who  takes  a personal  interest  in  the  student’s  academic  progress 
and  who  is  always  available  for  counseling. 
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RESIDENT  COUNSELING 

Resident  Directors  are  available  to  advise  about  dorm  life  (more  under 
“Residential  Life”). 

HEALTH  CLINIC 

A Clinic  staffed  by  a physician  and  a registered  nurse  is  provided  for  all 
Day  Division  students.  The  staff  is  always  prepared  to  answer  questions, 
offer  advice,  and  provide  treatment.  The  College  Nurse  is  on  duty  in  the 
Health  Clinic  Monday  through  Friday,  and  the  College  Physician  holds 
office  hours  in  the  Clinic  daily.  Charges  for  these  visits  are  covered  by  the 
Student  Health  Insurance,  included  in  the  Comprehensive  Fee.  Students 
are  responsible  for  charges  exceeding  insurance  coverage  (see  below). 
The  Health  Clinic  can  provide  details  regarding  confidentiality  of  medical 
records. 

Immunization — The  Health  Clinic  requires  that  all  students  have  a phys- 
ical examination  and  that  their  records  of  immunization  be  up  to  date. 
Massachusetts  state  law  requires  the  immunization  of  all  full-time  students 
under  30  years  of  age.  Evidence  must  be  presented  that  the  student  has 
been  immunized  against  measles,  mumps,  rubella,  diptheria,  and  tetanus, 
in  order  to  register  for  classes.  The  completed  health  form  must  be  returned 
to  the  Health  Clinic  before  the  school  semester  begins. 

Insurance  Coverage — All  full-time  Day  students  are  covered  by  a limited 
insurance  plan.  A brochure  is  sent  to  every  student  explaining  the  cov- 
erage, and  copies  are  available  in  the  Health  Clinic.  Please  read  the 
brochure  carefully,  so  that  you  are  aware  of  the  limitations  and  exclusions 
of  the  policy.  Claim  forms  may  be  obtained  from  the  Health  Clinic  and 
must  be  filled  out  properly  and  submitted  to  the  insurance  agent  within  90 
days  after  the  first  day  of  treatment.  Failure  to  do  so  may  lead  to  the  denial 
of  the  claim  by  the  insurance  company.  Be  aware  that  this  policy  does 
not  give  unlimited  coverage.  You  may  wish  to  carry  additional  coverage. 

CLUBS  AND  ORGANIZATIONS 

Students  are  encouraged  to  gain  organizational  experience  by  joining 
clubs  and  planning  events.  Many  student  organizations  are  available,  in- 
cluding; The  Charles  Viewer,  Fisher’s  Literary  journal;  The  Beacon,  the 
College’s  yearbook;  the  Commuters  Club;  Drama  Club;  Ski  Club;  Inter- 
national Club;  Film  Club;  the  Photography  Club;  the  Freshman  and  Senior 
Class  Organization;  and  the  Alumni  Association. 
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ly  COLLEGE  BOOKSTORE 


College  Bookstore  facilities  are  located  in  the  Mall  of  116  Beacon  Street. 
Books  and  supplies  are  available,  as  well  as  Fisher  T-shirts,  sweatshirts, 
notions,  and  souvenirs.  Keep  in  mind  that  books  and  supplies  are  not 
included  in  the  College  Tuition  or  Comprehensive  Fee.  The  College  Book- 
store is  open  from  9 a.m.  unti  4:30  p.m.  on  weekdays. 


STUDENT  UNION,  SNACK  BAR,  AND  DINING  ROOM 

The  Student  Union,  located  off  the  Mall  at  1 16  Beacon  Street,  is  equipped 
with  vending  machines  and  a television.  The  Snack  Bar  in  the  Student 
Union  is  available  to  all  students,  faculty,  and  staff. 

All  dorm  students  are  entitled  to  three  meals  per  weekday  and  two  meals 
on  weekends  in  the  College  Dining  Room  (Carty  Hall,  ground  floor).  Iden- 
tification cards  are  necessary  for  admittance.  Non-resident  students  may 
use  the  College  Dining  Room  for  a minimal  fee.  Dining  Room  hours: 

Monday-Friday  Saturday-Sunday 

Breakfast  7:45  a.m. -9  a.m.  Brunch  1 1 a.m. -2  p.m. 

Lunch  11  a.m. -1:45  p.m.  Dinner  5 p.m. -6:30  p.m. 

Dinner  4:30  p.m. -6:30  p.m. 


FIRE  SAFETY 

Fisher  College  properties  are  equipped  with  a state-of-the-art,  sophisti- 
cated fire  and  smoke  alarm  system.  Fire  drills  are  held  regularly  to  ensure 
the  safety  of  students  in  case  of  emergency.  All  students  must  evacuate 
the  premises  each  time  the  alarm  sounds.  Any  student  who  does  not  is 
subject  to  a $50  fine.  Students  are  disciplined  immediately  if  they  activate 
an  alarm  or  use  the  fire  extinguishers  unnecessarily.  Anyone  found  to 
have  intentionally  set  off  a false  alarm  will  be  fined  $500  (the  cost  of 
resetting  the  alarm),  and  may  be  suspended  and/or  evicted  from  Fisher 
College-owned  housing.  The  safety  of  all  is  our  goal. 


POLICY  ON  ALCOHOL  AND  DRUGS 

Massachusetts  state  law  prohibits  the  possession  and  consumption  of 
alcoholic  beverages  by  anyone  under  21  years  of  age.  Students,  as  adults, 
are  expected  to  obey  the  law  and  take  personal  responsibility  for  their 
conduct.  Any  student  who  uses  alcohol,  whether  on  or  off  campus,  will  be 
held  accountable  for  her  behavior,  including  such  acts  as  disorderly  con- 
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duct,  public  disturbance,  exposure  of  herself  or  others  to  personal  injury, 
and  damage  to  property. 

Under  Massachusetts  and  federal  laws,  possession  of  dangerous  drugs 
and  narcotics,  including  marijuana,  is  regarded  as  a misdemeanor  or  fe- 
lony. Each  student  must  be  aware  of  her  responsibility  for  upholding  these 
laws.  Infractions  should  be  reported  to  the  College  administration.  The 
College  takes  drug/alcohol  abuse  very  seriously;  therefore,  any  infraction 
makes  a student  liable  to  immediate  dismissal  from  Fisher  College  hous- 
ing. If  a student  has  a problem  with  alcohol  or  drugs,  the  College  will  try 
to  help,  but  will  not  interfere  with  the  legal  prosecution  of  any  member  of 
the  community  who  is  apprehended  possessing  or  using  drugs. 

The  College  reserves  the  right  to  examine  any  student’s  dormitory  room, 
locker,  or  belongings  if  it  has  a reasonable  belief  that  illegal  or  illicit  activity 
is  taking  place. 

COLLEGE  PROPERTY 

Fisher  takes  pride  in  its  fine  buildings  and  asks  the  cooperation  of  all 
members  of  the  College  community  in  keeping  rooms  and  equipment  in 
excellent  condition.  Please  report  any  noticed  waste,  damage,  or  theft  to 
College  personnel. 

IDENTIFICATION  CARDS 

Each  student  is  given  a picture  ID  card  upon  entering  Fisher  College.  This 
ID  should  be  carried  with  the  student  at  all  times  and  must  be  presented 
in  order  to  use  Fisher  dining  facilities.  There  is  a $10  replacement  charge 
for  lost  ID  cards. 

RESIDENTIAL  LIFE 

RESIDENCE  HALLS 

Fisher  College  has  four  dormitories — Carty  Hall,  Edmund  Hall,  Robert 
Smith  Hall,  and  Sarah  Mortimer  Hall — each  housing  50  to  70  students. 

RESIDENT  DIRECTORS  AND  RESIDENT  ASSISTANTS 

Every  dorm  has  a Resident  Director,  whose  function  is  to  help  the  residents 
develop  and  maintain  a positive  environment.  She  is  aided  in  this  task  by 
student  Resident  Assistants,  who  coordinate  the  activities  of  the  dorm  and 


11 


DAY  DIVISION 


work  with  the  Resident  Director  in  achieving  the  collective  goals  of  the 
dorm.  Each  dorm,  through  its  Resident  Assistants  Committee,  is  expected 
to  establish  a spirit  of  cooperation  and  mutual  consideration  among  the 
residents. 

CAMPUS  SECURITY 

Fisher  College’s  security  force  is  on  duty  24  hours  a day;  however,  security 
is  everyone’s  responsibility.  We  are  all  concerned  and  responsible  for  the 
safety  and  security  of  all  residence  halls  and  all  College-owned  property. 
Residents  should  be  aware  that  the  College  specifically  prohibits  entrance 
to  restricted  areas  such  as  the  roof,  fire  escapes,  balconies,  buildings 
closed  for  vacation,  etc. 

STUDENT  HANDBOOK 

The  Student  Handbook,  distributed  to  all  students  upon  arrival,  provides 
detailed  information  regarding  residence  halls  at  Fisher,  facts  for  com- 
muters, and  additional  information  on  College  policies. 

COMMUTING  LIFE 

Students  living  off  campus  must  file  a local  home  address  in  the  Student 
Activities  Office  and  the  Registrar’s  Office  upon  arrival  at  the  College. 

TRANSPORTATION 

Fisher  College  is  easily  accessible  by  public  transportation. 

PARKING 

Parking  is  not  available  on  College  property;  however.  Beacon  Street  and 
the  surrounding  areas  do  have  metered  parking  on  the  street.  The  Boston 
Common  Parking  Garage,  on  Charles  Street,  is  the  closest  and  least 
expensive  facility. 

LOCKERS 

Locker  keys  are  obtained  from  the  College  Bookstore  in  the  Mall.  There 
is  a charge  of  $10  for  the  key  and  locker  rental  for  the  academic  year.  At 
the  close  of  the  academic  year,  a refund  of  $5  is  made  to  the  student 
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when  the  locker  key  (and  lock,  where  applicable)  is  returned  to  the  Book- 
store. There  is  a $5  charge  for  lost  keys. 


FINANCIAL  INFORMATION 

REQUIRED  EXPENSES  - DAY  DIVISION  ACADEMIC  YEAR  1990- 


1991 

Commuter  Students 

Annual  Tuition  for  Commuters  $ 7,990 

Resident  Students 

Annual  Tuition  $ 7,990 

Room  and  Board  (seven  days  per  week)  5,800 

Annual  Charge  for  Residents  $13,790* 

Comprehensive  Fee  $600 


The  Comprehensive  Fee  for  all  students  includes  a 9-month  health  in- 
surance plan,  infirmary  care,  laboratory  fees,  computer  use,  course  ov- 
erload, student  activity  subsidies,  and  graduation  fees. 

The  charge  for  tuition,  room,  and  board  is  an  annual  fee  and  is  due  in 
payments  on  June  1,  September  1,  and  January  2.  Payments  may  be 
made  by  cash,  check,  money  order,  or  credit  card  (MasterCard,  Visa). 

Fisher’s  application  fee,  to  accompany  each  student’s  application,  is  $25. 
This  fee,  which  covers  the  expenses  involved  in  handling  the  applicant’s 
portfolio,  is  not  refundable  and  is  not  credited  toward  tuition. 

* For  rooms  with  three  or  more  occupants.  If  a student  requests  a double  or  single  room  an 
additional  charge  of  $500  for  double  room,  and  $1 ,000  additional  for  single  rooms  (non- 
refundable)  will  be  made. 

Financial  aid  awards  will  be  disbursed  in  two  equal  payments  and  will  be 
applied  to  the  September  and  January  billings.  College  Work  Study  will 
be  credited  as  earned.  Guaranteed  Student  Loans  will  be  credited  when 
the  check  has  been  received. 

These  charges  do  not  include  the  costs  of  books  and  supplies.  Students 
receiving  financial  aid  will  be  billed  for  any  uncovered  expenses  in  ac- 
cordance with  the  Fisher  College  Payment  Schedule.  A special  financial 
plan  of  equal  monthly  payments,  from  May  through  April,  with  interest, 
may  be  arranged  through  the  Finance  Office. 
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PAYMENT  SCHEDULE  - DAY  DIVISION  FALL  1990 


Freshman 

Freshman 

Senior 

Senior 

Commuter 

Resident 

Commuter 

Resident 

Deposit  within  15 

days  of  acceptance 
(refundable  to  May  1 ) 

$ 200 

$ 400 

$ 0 

$ 0 

Resident  Hall  Reservation 

Deposit,  payable  May  1 
(non-refundable) 

0 

0 

0 

200* 

June  1 

2,000 

2,650 

2,200 

2,700 

September  1 

3,890 

7,190 

3,890 

7,190 

January  2 

2,500 

4,300 

2,500 

4,300 

Total  for  the  Year 

$8,590 

$14,540" 

$8,590 

$14,390 

‘Rooms  will  not  be  officially  reserved  until  payment  is  received. 

“A  refundable  resident  hall  damage  deposit  of  $150  is  required  for  dormitory  students. 
Deductions  will  be  made  for  any  damage  done  in  the  College  dormitories.  The  balance 
will  be  refunded  at  the  close  of  the  senior  year. 

The  Board  of  Trustees  reserves  the  right  to  adjust  charges  in  accordance 
with  changing  costs  of  operation.  Payment  must  be  made  prior  to  regis- 
tration for  classes.  A student  whose  payments  are  in  arrears  may  not  be 
allowed  to  attend  classes,  to  remain  in  dormitories,  to  use  any  College 
services,  to  take  examinations,  to  have  transcripts  sent,  or  to  receive 
grades  or  a degree.  The  contractor  for  a year  of  education  is  responsible 
for  a full  year’s  charges.  The  fact  that  charges  may  be  paid  in  two  or  more 
installments  does  not  constitute  a fractional  contract. 

REFUND  SCHEDULE 

If  eligible,  students  will  receive  refunds  as  per  the  schedule  below,  less 
any  appropriate  portion  of  financial  aid.  Financial  aid  may  be  applied  to 
all  or  part  of  the  charges.  The  withdrawal  date  is  the  date  that  notice  in 
writing  is  received  by  the  Dean  of  the  College,  or  postmarked  if  mailed. 
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DAY  DIVISION 


WITHDRAWAL  DATE 

REFUND  SHARE  OF  THE 
TOTAL  ANNUAL  CHARGE  * 

Prior  to  Registration 

100% 

Registration  through  September  30 

80% 

October  1-15 

70% 

October  16-31 

60% 

November  1-15 

50% 

November  16-30 

40% 

December  1 through  the  last  day  of  the 
Fall  semester’s  final  exams 

30% 

After  the  first  day  of  the  Spring  semester 

-0- 

*The  total  charge  for  purpose  of  refunds  does  not  include  the  non-refundable  deposit  for 
entering  students,  the  single  or  double  room  charges,  or  the  residence  hall  reservation 
deposit. 
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DIVISION  OF 
CONTINUING 
EDUCATION 

Fisher’s  Division  of  Continuing  Education  was  established  in  January  1 975. 
Recognizing  the  rapidly  changing  needs  of  business,  Fisher  has  developed 
Associate  in  Science  and  Associate  in  Arts  degree  programs  and  certificate 
programs  to  help  men  and  women  improve  their  occupational  skills  and 
prepare  for  positions  of  increased  responsibility  and  stature.  Today,  Fisher 
offers  programs  at  various  locations  throughout  Massachusetts. 

EVENING  DIVISION 

The  evening  program  at  Fisher  allows  a qualified  person  to  receive  an 
Associate  in  Science  degree  or  an  Associate  in  Arts  degree  within  two 
years,  by  attending  full  time.  A certificate  may  be  earned  within  one  year 
by  attending  full  time.  A student  may  also  attend  half  time.  Each  class 
meets  either  Monday  and  Wednesday  or  Tuesday  and  Thursday  evenings. 
Consult  your  local  Campus  Director  for  information  regarding  the  programs 
offered. 

WEEKEND  COLLEGE 

The  weekend  program  at  Fisher’s  main  Boston  campus  enables  a qualified 
person  to  receive  an  Associate  in  Science  or  Associate  in  Arts  degree  by 
attending  every  third  weekend.  Students  attend  classes  for  three  trimesters 
each  year,  from  September  through  December,  January  through  April,  and 
May  through  August,  and  can  earn  up  to  six  credits  per  trimester,  eighteen 
credits  per  year.  Entrance  and  course  requirements  are  the  same  as  for 
the  Evening  Division.  Weekend  courses  meet  twice  every  third  weekend. 

A.  Saturday  8:30  a.m. -12:00  noon  and  Sunday  12:40  p.m.-3:50  p.m. 

B.  Saturday  12:40  p.m. -3:50  p.m.  and  Sunday  8:30  a.m. -12:00  noon 

APPLICATION  PROCEDURES 

Call  the  Admissions  Counselor  at  the  chosen  Campus  or  Extension  and 
make  an  appointment  (locations  and  telephone  numbers  are  listed  at  the 
end  of  this  publication).  The  Admissions  Counselor  will  discuss  the  Col- 


16 


DIVISION  OF  CONTINUING  EDUCATION 


lege’s  programs  and  course  offerings,  and  will  give  assistance  in  com- 
pleting the  registration  form.  There  is  no  registration  fee  in  the  Division  of 
Continuing  Education. 

ACADEMIC  CALENDAR 


EVENING  DIVISION  • 

■ ACADEMIC  YEAR  1990-1991 

1990 

Monday,  September  10 
Monday,  October  8 
Monday,  October  29 
Thursday,  November  1 

Term  Begins 

Columbus  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

Monday,  November  5 
Monday,  November  12 
Thursday,  November  22 
Sunday,  December  16 

Term  Begins 
Veteran’s  Day 

Thanksgiving  Day  (No  Classes) 
Holiday  Recess  Begins 

1991 

Tuesday,  January  1 

Monday,  January  7 
Thursday,  January  10 

Holiday  Recess  Ends 
New  Year’s  Day  (No  Classes) 
Final  Exams  Begin 
Final  Exams  End  - Term  Ends 

Monday,  January  14 
Monday,  January  21 
Monday,  February  18 
Monday,  March  4 
Thursday,  March  7 

Term  Begins 

Martin  Luther  King  Day  (No  Classes) 
Presidents’  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

Monday,  March  1 1 
Monday,  April  15 
Monday,  April  29 
Thursday,  May  2 

Term  Begins 

Patriot’s  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

Monday,  May  6 
Monday,  May  27 
Monday,  June  24 
Thursday,  June  27 

Term  Begins 

Memorial  Day  (No  Classes) 

Final  Exams  Begin 

Final  Exams  End  - Term  Ends 

June  30  - July  7 

Summer  Recess 

Monday,  July  8 

Term  Begins 
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Monday,  August  26  Final  Exams  Begin 

Thursday,  August  29  Final  Exams  End  - Term  Ends 

Note:  The  Drop/Add  Period  ends  and  Registration  closes  two  weeks  from  the  beginning  of 
each  term. 

ACADEMIC  CALENDAR 


WEEKEND  COLLEGE— ACADEMIC  YEAR  1990-1991 


Saturday 

Sunday 

September  8,  1990  - December  16,  1990 

September 

8 

9 

September 

29 

30 

October 

20 

21 

November 

3 

4 

December 

1 

2 

December 

15 

16 

January  12,  1991  - April  28,  1991 

January 

12 

13 

February 

2 

3 

February 

23 

24 

March 

16 

17 

April 

6 

7 

April 

27 

28 

May  4,  1991  - August  18,  1991 

May 

4 

5 

June 

1 

2 

June 

22 

23 

July 

13 

14 

August 

3 

4 

August 

17 

18 

Note:  The  Drop/Add  Period  ends  and  Registration  closes  two  weekends  from  the 

first  class 

meeting  of  each  term. 


STUDENT  SERVICES 

The  College  recognizes  the  demands  on  the  adult  learner  and  assists  by 
providing  academic,  career,  and  financial  aid  counseling,  as  well  as  study- 
skills  and  career-preparation  workshops.  Contact  the  Campus  Director  or 
Admissions  Counselor  for  details. 
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BOOKSTORE 

All  Fisher  Continuing  Education  locations  provide  Bookstore  facilities.  The 
Main  College  Bookstore  is  at  1 16  Beacon  Street,  Boston,  in  the  Mall  area. 
Each  Bookstore  supplies  students  with  textbooks  and  basic  classroom 
needs.  In  addition,  Fisher  T-shirts,  sweatshirts,  and  other  souvenirs  can 
be  ordered  from  the  main  Bookstore  in  Boston. 

COLLEGE  PROPERTY 

The  College  takes  pride  in  the  fine  buildings  and  equipment  provided  for 
its  students  at  all  locations  and  asks  for  student  cooperation  in  keeping 
the  classrooms  and  equipment  in  excellent  condition.  Please  report  any 
noticed  waste,  damage,  destruction,  or  theft  to  the  Campus  Director. 

STUDENT  UNION  AND  SNACK  BAR— MAIN  BOSTON 
CAMPUS 

The  Snack  Bar  in  the  Student  Union  is  available  to  all  students,  faculty, 
and  staff,  and  is  open  during  the  academic  year  from  7:30  a.m.  to  7:30 
p.m.  Monday  through  Thursday;  from  7:30  a.m.  to  2:00  p.m.  on  Fridays; 
and  on  weekends  when  Weekend  College  is  in  session.  Summer  and 
vacation  hours  may  vary. 

TRANSPORTATION— MAIN  BOSTON  CAMPUS 

Fisher  College  is  easily  accessible  by  public  transportation,  with  some 
services  offering  special  discounts  to  students.  Note:  the  MBTA  does  not 
give  special  rates  to  college  and  university  students. 

PARKING 

Information  on  parking  facilities  is  available  at  each  Division  of  Continuing 
Education  location.  The  Boston  Common  Parking  Garage  gives  Fisher 
College  special  rates  after  5:00  p.m.  See  the  Boston  Evening  Division 
Campus  Director  for  details. 

POLICY  ON  ALCOHOL  AND  DRUGS 

Attending  class  under  the  influence  of  alcohol  Is  forbidden.  Any  student 
who  uses  alcohol  will  be  held  accountable  for  his  or  her  behavior,  including 
such  acts  as  disorderly  conduct,  public  disturbances,  exposure  of  oneself 
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or  others  to  personal  injury  or  damage  to  property.  Instructors  are  required 
to  report  violations  to  the  Campus  Director.  Repetition  of  the  violation  will 
result  in  dismissal  from  the  College. 

Under  Massachusetts  and  federal  laws,  possession  of  dangerous  drugs 
and  narcotics,  including  marijuana,  is  regarded  as  a misdemeanor  or  fe- 
lony. If  a student  has  a problem  with  drugs,  the  College  will  try  to  help, 
but  will  not  interfere  with  the  legal  prosecution  of  any  member  of  the 
College  community  who  is  apprehended  using  drugs. 

FIRE  SAFETY— MAIN  BOSTON  CAMPUS 

All  students  must  evacuate  the  premises  each  time  the  fire  alarm  sounds. 
Any  student  who  does  not  will  be  subject  to  a $50  fine.  Students  are 
disciplined  immediately  if  they  activate  an  alarm  or  use  the  fire  extinguish- 
ers unnecessarily.  Anyone  found  to  have  intentionally  set  off  a false  alarm 
will  be  fined  $500  (the  cost  of  resetting  the  alarm),  and  may  be  suspended 
from  Fisher. 

IDENTIFICATION  CARDS 

Every  student  is  issued  a College  ID  upon  entrance  to  Fisher  College. 
This  ID  should  be  carried  whenever  the  student  is  on  College  property. 
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FINANCIAL 

INFORMATION 

REQUIRED  EXPENSES— CONTINUING  EDUCATION 
ACADEMIC  YEAR  1990-1991 


Tuition,  per  credit  hour  $110 

Tuition,  per  three-credit  course  330 

Registration  Fee  0 

Graduation  Fee  30 

Computer  usage/Lab  Fee,  per  course  35 


These  charges  do  not  include  costs  for  books  and  supplies.  All  financial 
obligations  must  be  met,  or  payment  arrangements  made,  prior  to  regis- 
tration for  classes.  A student  whose  payments  are  in  arrears  may  not  be 
allowed  to  attend  classes,  use  any  College  services,  take  exams,  have 
transcripts  sent,  receive  grades  or  a degree,  or  enroll  in  subsequent  terms. 
Payment  may  be  made  by  cash,  check,  money  order,  or  credit  card 
(MasterCard,  Visa).  Tuition  charges  are  payable  in  advance  for  the  entire 
term. 

The  Board  of  Trustees  reserves  the  right  to  adjust  charges  in  accordance 
with  changing  costs  of  operation.  The  contractor  for  a term  of  education 
is  responsible  for  a full  term’s  charges.  The  fact  that  charges  may  be  paid 
in  two  installments  (with  service  charge)  does  not  constitute  a fractional 
contract. 

REFUND  SCHEDULE 

If  eligible,  students  will  receive  refunds  as  per  the  schedule  below,  less 
any  appropriate  portion  of  financial  aid.  Should  the  student’s  withdrawal 
forfeit  financial  aid,  the  amount  forfeited  becomes  payable  by  the  student. 

Withdrawal  Date*  Tuition  Refund 

Prior  to  2nd  class  meeting  90% 

Prior  to  3rd  class  meeting  50% 

Prior  to  4th  class  meeting  -0- 

Class  cancelled  100% 

‘The  withdrawal  date  is  the  date  that  notice,  in  writing,  is  received  by  the  Campus  Director 
or  postmarked  if  mailed.  Refunds  will  be  processed  via  Refund  Request  Forms  only. 
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FINANCIAL  AID 

The  Office  of  Financial  Aid  can  assist  with  a variety  of  programs  to  help 
in  financing  educational  costs.  Financial  aid  can  be  categorized  as  either 
gift  aid  (funds  which  require  no  repayment)  or  self-help  aid  (funds  which 
require  either  repayment  or  work  obligation. 

APPLICATION  PROCEDURES 

With  the  exception  of  the  Parent  Loans  for  Undergraduate  Students  and 
The  Educational  Resource  Institute  programs,  all  financial  aid  at  Fisher  is 
based  on  Financial  need.  Financial  aid  awards  are  established  by  ana- 
lyzing information  received  on  the  College  Scholarship  Service  Financial 
Aid  Form  (FAF)  or  the  Family  Financial  Statement  (FFS).  To  apply  for 
financial  aid,  students  should  do  the  following: 

Submit  a Financial  Aid  Form  to  the  College  Scholarship  Service,  or 
Submit  the  Family  Financial  Statement  to  the  American  College  Testing 
Service. 

Either  of  these  forms  may  be  obtained  from  the  student’s  present  school 
or  the  Financial  Aid  Office  at  Fisher.  The  analysis  of  the  FAF  or  FFS  will 
be  forwarded  to  Fisher  College  automatically. 

Fisher  College  does  not  require  a separate  institutional  financial  aid  ap- 
plication. The  FAF  or  FFS  is  sufficient  in  most  cases  to  determine  eligibility. 
Should  additional  information  be  necessary,  individuals  will  be  notified 
directly. 

Applicants  may  be  chosen  for  verification.  In  order  to  comply  with  this 
process,  a signed  copy  of  the  latest  Internal  Revenue  Service  1040  form 
must  be  submitted  to  the  Financial  Aid  Office.  Applicants  will  be  notified 
by  the  Financial  Aid  Office  if  their  application  is  chosen  for  verification. 
Families  are  urged  to  retain  copies  of  the  IRS  1040  in  order  to  ensure 
sufficient  verification  processing  time. 

APPLICATION  DEADLINES 

There  is  no  formal  deadline  for  applying  for  financial  aid,  but  funds  are 
limited.  In  order  to  maximize  the  consideration  for  all  available  funds, 
students  are  encouraged  to  complete  the  required  forms  as  soon  as  pos- 
sible after  January  1 . 
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GIFT  AID 

Gift  Aid  funds  are  grants  or  scholarships  which  require  no  repayment. 
Fisher  College  awards  gift  aid  funds  from  various  federal,  state,  and  in- 
stitutional sources. 

Fisher  Trustee  Scholarship — Each  year  the  Board  of  Trustees  allocates 
institutional  funds  to  assist  needy  students. 

Fisher  Honor  Scholarship — Fisher  College  awards  each  year  to  20  in- 
coming freshmen  the  amount  of  $1,200  on  the  basis  of  academic  and 
personal  achievement.  These  awards  are  renewable  for  a second  year 
provided  that  the  student  maintains  a 3.0  grade  point  average. 

Supplemental  Educational  Opportunity  Grants  (SEOG) — These  fed- 
erally allocated  funds  are  awarded  to  students  with  exceptional  financial 
need. 

Pell  Grants — The  Pell  grant  is  an  entitlement  program,  funded  federally. 
Eligible  students  must  submit  the  three-part  Student  Aid  Report  in  order 
to  receive  these  funds,  which  range  from  $200  to  $2,300  based  on  eligiblity 
and  enrollment  status. 

State  Scholarships — Various  states  provide  scholarship  and  grant  funds 
to  students  attending  college.  Residents  of  Massachusetts  who  attend 
Fisher  College  may  be  eligible  to  receive  between  $200  and  $3,800  in 
state  scholarship  funds  and  are  encouraged  to  apply  for  this  aid.  The 
states  of  Maine,  New  Hampshire,  Rhode  Island,  Vermont,  and  Pennsyl- 
vania allow  residents  to  use  their  state  scholarship  funds  at  colleges  in 
Massachusetts.  For  additional  information  on  application  procedures,  stu- 
dents are  encouraged  to  contact  their  guidance  counselor  or  the  Financial 
Aid  Office. 

Gilbert  Grants — The  Gilbert  Grant  program  is  awarded  by  Fisher  College 
for  Massachusetts  residents  attending  college  full  time. 

Massachusetts  Adult  Learner  Program — The  Commonwealth  of  Mas- 
sachusetts provides  grant  funds  to  Fisher  College  for  awards  to  adults 
returning  to  college,  either  full  or  part  time,  who  demonstrate  financial 
need.  Priority  for  this  program  is  given  to  persons  currently  receiving  AFDC 
benefits. 

Massachusetts  Part  Time  Grant — To  assist  needy  residents  of  Massa- 
chusetts attending  college  on  a part  time  basis,  Fisher  awards  grant  funds 
made  available  through  the  Commonwealth  of  Massachusetts. 
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Citizen’s  Scholarship  Foundation — Fisher  College  participates  in  the 
matching  grant  program  for  Citizen’s  Scholarship  Foundation  recipients. 
The  College  will  match  grants  up  to  the  amount  of  $300. 

SELF  HELP  AID 

Students  have  a responsibility  for  assuming  a portion  of  their  educational 
costs,  through  loans,  repaid  after  graduation;  or  through  work  programs, 
earned  while  in  school. 

Perkins  National  Direct  Student  Loan  Program — The  Perkins  NDSL 
program  is  a loan  awarded  by  the  Financial  Aid  Office  to  students  with 
exceptional  financial  need.  Repayment,  with  an  interest  rate  of  5%,  begins 
nine  months  after  the  borrower  ceases  to  be  enrolled  in  college. 

The  Stafford  Guaranteed  Student  Loan  Program — This  program  is  a 
cooperative  effort  between  the  federal  government  and  participating  lend- 
ers. Students  may  borrow  up  to  $2,625  per  year,  based  on  financial  need. 
Repayment  begins  six  months  after  the  student  ceases  to  be  enrolled  in 
college.  During  the  first  four  years  of  repayment  the  interest  rate  is  8%; 
beginning  the  fifth  year,  the  interest  rate  is  10%. 

Parent  Loans  for  Undergraduate  Students  (PLUS) — The  PLUS  loan 
program  allows  parents  to  borrow  up  to  $4,000  per  year  for  each  dependent 
student  enrolled  in  college.  Repayment  begins  within  sixty  days  at  $50 
per  month.  The  interest  rate  is  based  on  the  Treasury  Bill  rate  plus  3.75%, 
not  to  exceed  1 2%,  and  is  set  each  year. 

The  Educational  Resource  Institute  (TERI) — These  loans  are  alternative 
assistance  programs  for  families  who  do  not  qualify  for  other  funds  or  who 
need  additional  resources.  They  are  available  through  participating  lending 
institutions  and  are  not  based  on  financial  need,  but  on  repayment  ability. 
The  interest  rate  is  between  1 .5%  and  2%  above  the  lending  institution’s 
prime  rate.  Families  may  borrow  between  $2,000  and  $20,000  per  aca- 
demic year.  Further  information  may  be  obtained  from  the  Financial  Aid 
Office. 

College  Work  Study  and  Massachusetts  Educational  Employment 
Program — These  programs,  awarded  by  the  College  from  federal  and 
state  funds,  provide  students  with  an  opportunity  to  earn  money  while 
attending  college.  Awards  are  based  on  financial  need  and  fund  availa- 
bility. 
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ACADEMIC 

INFORMATION 

EVALUATION  OF  STUDENT 
PERFORMANCE 

The  Day  School  academic  year  is  divided  into  four  marking  periods  or 
quarters,  with  a semester  consisting  of  two  quarters.  Grades  are  issued 
at  the  end  of  each  semester  and  become  a part  of  the  student’s  permanent 
record.  Grades  are  mailed  from  the  Dean’s  Office  to  students’  homes  at 
the  end  of  each  semester.  Warning  notices  are  sent  at  the  end  of  the  first 
and  third  quarters  to  students  whose  grades  are  C-  or  lower. 

The  Evening  Division  academic  year  is  divided  into  six  8-week  terms  and 
the  Weekend  College  into  three  16-week  trimesters.  At  the  end  of  each 
term  or  trimester  grades  are  mailed  to  the  student  and  become  a per- 
manent part  of  the  student’s  academic  record. 

Final  written  examinations  are  required  in  each  academic  subject.  Every 
student  is  required  to  successfully  complete  all  course  requirements  in- 
cluding final  examinations.  Students  late  for  exams  are  admitted  at  the 
discretion  of  the  instructor;  however,  no  extra  time  is  allowed  at  the  end. 
The  weight  of  the  final  exam  grade  to  the  student’s  overall  average  differs 
among  departments.  In  no  instance,  however,  should  it  count  for  more 
than  one  third  of  the  final  grade.  Final  exams  and  papers  are  retained  by 
the  instructors  for  a period  of  six  weeks  for  student  review  and  re-evalu- 
ation. 


GRADING  SYSTEM 


Grade 

Grade  Points 

A 

4.0 

Excellent 

A- 

3.7 

B + 

3.3 

B 

3.0 

Above  Average 

B- 

2.7 

C + 

2.3 

C 

2.0 

Average 

C- 

1.7 
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D 


1 .0  Below  Average 


(No  D+  or  D-  grade  can  be  given.) 


F 

*W/P 

*W/F 

*W 

WX 

Inc 


0.0  No  credit,  carries  QPA  penalty 
Withdrawn,  Passing 
Withdrawn,  Failing 
Withdrawn 

Administrative  Withdrawal 
Incomplete  (a  temporary  grade  for  course  re- 
quirements not  completed  at  the  end  of  the  se- 
mester or  term) 


*W/P,  W/F,  and  W are  rendered  only  when  a student  has  officially  withdrawn  from  a course 
on  or  before  the  last  scheduled  class  day  prior  to  the  final  exam.  No  penalty  is  calculated 
in  the  QPA  for  any  withdrawal  grade  or  incomplete  grade. 


1 . Furnish  the  College  with  either  an  official  high  school  transcript  certi- 
fying graduation  or  an  equivalency  certificate  (GED). 

2.  Earn  the  number  of  credit  hours  required  for  the  degree  program. 

3.  Earn  at  least  50%  of  the  required  credit  hours  in  course  work  at  Fisher 
College. 

4.  Meet  the  College’s  general  or  liberal  arts  distribution  requirement  as 
outlined  below: 

a.  EN  101  and  EN  102 

b.  6 credits  in  Humanities 

c.  6 credits  in  Social  Sciences 

d.  6 credits  in  Math  or  Science 

5.  Achieve  a minimum  cumulative  QPA  of  1 .90 

6.  Meet  all  program  course  requirements. 

7.  Complete  24  of  the  final  30  credits  for  the  degree  at  Fisher  College. 


1.  Furnish  the  College  with  either  an  official  high  school  transcript  certi- 
fying graduation  or  an  equivalency  certificate  (GED). 

2.  Earn  the  number  of  credit  hours  required  for  the  certificate. 

3.  Earn  at  least  50%  of  the  required  credit  hours  in  course  work  at  Fisher 
College. 

4.  Achieve  a minimum  QPA  of  1.70. 

5.  Meet  all  program  requirements. 

6.  Complete  1 2 of  the  final  1 5 credits  for  the  certificate  at  Fisher  College. 


DEGREE  REQUIREMENTS 


CERTIFICATE  REQUIREMENTS 
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QUALITY-POINT  AVERAGE 

Quality  points  are  calculated  by  multiplying  the  grade  points  earned  for  a 
course  by  the  number  of  course  credits.  The  academic  average  or  quality- 
point  average  is  calculated  by  dividing  the  total  number  of  quality  points 
earned  at  Fisher  College  by  the  total  number  of  credits  completed  at  Fisher. 


ACADEMIC  HONORS 

Honor  Society — A Chapter  of  Phi  Theta  Kappa,  the  national  honor  society 
for  American  two-year  colleges,  was  established  at  Fisher  College  in  1965 
with  the  chapter  name  Nu  Omega.  To  be  eligible  to  join  the  society  the 
following  criteria  must  be  met: 

1 . A degree  student  is  eligible  for  invitation  to  Phi  Theta  Kappa  at  one  of 
two  points  in  his  or  her  academic  program  if  the  cumulative  QPA  is  a 
minimum  of  3.50: 

a)  having  earned  24  semester  hours  through  course  work  at  Fisher 
within  12  months  of  the  original  date  of  matriculation,  or 

b)  having  earned  45  semester  hours  through  course  work  at  Fisher 
within  36  months  of  the  original  date  of  matriculation. 

2.  The  student  must  receive  no  failing  grades. 

3.  The  student  must  be  of  good  moral  character  and  possess  recognized 
qualities  of  citizenship. 

In  order  for  an  inducted  student  to  maintain  membership  in  Phi  Theta 
Kappa,  the  final  QPA  at  graduation  must  be  3.30  or  above. 

Dean’s  List — The  Dean’s  List  is  the  traditional  recognition  by  the  College 
of  superior  academic  performance  by  a student.  To  be  named  to  the  Dean’s 
List  in  the  Day  School,  a student  must  achieve  a 3.30  quality-point  average 
over  a full-time  semester  and  receive  no  failing  or  incomplete  grades.  In 
the  Division  of  Continuing  Education,  a student  who  attains  a quality-point 
average  of  3.30  or  higher  after  earning  15,  30,  45,  or  60  credits  and  who 
receives  no  failing  or  incomplete  grades  is  named  to  the  Dean’s  List. 

Honors  Graduates — Only  degree  students  are  eligible  to  graduate  with 
honors.  To  qualify  for  honors  at  graduation,  a student  must  achieve  a final 
cumulative  quality-point  average  at  the  time  of  program  completion  in  the 
following  ranges: 

3.75-4.00  Highest  Honors 
3.50-3.74  High  Honors 
3.30-3.49  Honors 
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DEFINITION  OF  FULL-TIME  STATUS 


Day  School  students  are  considered  full  time  when  enrolled  in  12  or  more 
semester  hours  of  credit  in  any  given  semester.  In  the  Evening  Division, 
full-time  status  is  defined  as  enrollment  in  two  or  more  courses  (6  + credits) 
per  8-week  term.  In  the  Weekend  College,  one  course  constitutes  one- 
quarter-time  status  and  two  courses  half-time  status. 


Students  at  Fisher  College  are  expected  to  show  satisfactory  academic 
progress  toward  degree  or  certificate  requirements.  To  help  gauge  prog- 
ress, the  College  has  established  standards  at  key  points  in  the  student’s 
academic  career.  These  standards,  detailed  below,  measure  both  the 
quality  of  the  student’s  academic  work  and  the  number  of  credits  earned 
compared  with  the  number  of  credits  attempted.  Failure  to  meet  these 
standards  may  result  in  the  loss  of  financial  aid. 

The  College  reserves  the  right  to  dismiss  at  any  time  a student  whose 
academic  progress  indicates  that  the  standards  for  both  the  quality  and 
quantity  of  work  completed  are  not  being  met. 

If  placed  on  academic  probation,  the  student  has  either  two  terms  or  one 
semester  (depending  on  the  division  of  the  College)  to  bring  the  cumulative 
quality-point  average  to  the  level  indicated  below.  Failure  to  meet  the 
requisite  standards  after  the  probationary  term  will  subject  the  student  to 
possible  academic  dismissal  and  the  loss  of  financial  aid. 


ACADEMIC  PROGRESS 


Cumulative 
Credits  Attempted* 


Cumulative  Quality  - 
Point  Average 


15 

18 

21 

24 

27 

30 

33 

36 

39 

42 

45 

48 

51 

54 


1.60 

1.62 

1.64 

1.66 

1.68 

1.70 

1.72 

1.74 

1.76 

1.78 

1.80 

1.82 

1.84 

1.86 
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57  1 .88 

60  1 .90 

‘Credits  for  which  the  student  is  registered  at  the  end  of  the  Drop/Add  Period. 

Students  must  also  demonstrate  satisfactory  academic  progress  quanti- 
tatively. Students  enrolled  full  time  will  have  five  calendar  years  to  complete 
an  associate  degree  and  three  calendar  years  to  complete  a certificate. 
To  accomplish  this  goal,  students  must  earn  12  credits  per  year.  Students 
enrolled  less  than  full  time  will  have  six  years  to  complete  an  associate 
degree  and  three  and  one-half  years  to  complete  a certificate.  In  order  to 
do  this,  students  enrolled  part  time  must  earn  at  least  10  credits  per  year. 

Unless  there  are  mitigating  circumstances,  failure  to  meet  these  standards 
means  that  a student  will  risk  dismissal  and  the  withdrawal  of  student  aid. 

REGISTRATION 

Day  Division — Official  registration  occurs  at  the  beginning  of  each  se- 
mester. In  order  to  be  eligible  for  registration,  students  must  have  tuition 
payments  made.  Immunization  records  must  also  be  filed  with  the  Health 
Clinic  and  all  Library  obligations  must  be  met.  A late  registration  fee  of 
$25  is  charged  to  anyone  who  does  not  officially  register  at  the  scheduled 
times.  A pre-registration  is  scheduled  in  the  fall  and  spring  of  each  year 
for  returning  students  for  advance  course  selection. 

Continuing  Education — Students  are  encouraged  to  pre-register  for 
classes.  A registration  form  must  be  completed  and  all  tuition  must  be 
paid,  or  payment  arrangements  made,  jefore  a student  can  begin  at- 
tending classes. 

DROP/ADD  PERIOD 

After  a student  has  registered  for  courses  for  any  given  semester  or  term, 
course  changes  may  be  made  up  to  the  close  of  the  Drop/Add  Period  as 
specified  in  the  Academic  Calendar  for  each  Division  of  the  College.  All 
changes  must  be  made  officially  in  writing  in  the  Registrar’s  Office.  No 
change  in  courses  may  be  made  after  the  Drop/ Add  Period  except  with 
the  written  approval  of  the  College  Dean  or  Campus  Director. 

CLASS  ATTENDANCE 

Regular  class  attendance  is  required  at  Fisher  College  and  attendance  is 
taken  at  every  class  session.  Because  the  faculty  and  administration  rec- 
ognize that  a student  may  need  to  miss  classes  for  illness,  appointments. 
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travel,  family  events,  religious  holidays,  or  other  causes,  an  attendance 
policy  has  been  established  permitting  a limited  number  of  absences. 

1 . The  number  of  allowable  absences  is  determined  by  multiplying  the 
number  of  scheduled  class  sessions  per  week  by  2. 

2.  A student  who  approaches  the  absence  limit  will  be  warned  in  writing. 

3.  Once  the  student  has  exceeded  the  absence  limit,  the  student  will  be 
notified  in  writing  of  official  withdrawal. 

4.  A student  who  is  withdrawn  from  a course  will  receive  a “WX”  grade. 
The  student  then  must  either  repeat  the  course,  if  it  is  required,  or  take 
another  course  to  fulfill  credit  requirements.  Any  withdrawal  grade  will 
adversely  affect  the  determination  of  satisfactory  academic  progress. 

Students  who  are  unable,  because  of  their  religious  beliefs,  to  attend 
classes  or  to  participate  in  any  examination,  study,  or  work  requirement 
on  a particular  day  will  be  excused,  provided,  however,  that  makeup  work 
will  not  create  an  unreasonable  burden  upon  the  College.  No  fees  of  any 
kind  will  be  charged  by  the  College  for  making  available  to  the  student 
such  opportunity.  No  adverse  or  prejudicial  effects  will  result  to  students 
availing  themselves  of  this  policy. 

CLASS  REGULATIONS 

1 . Instructors  may  exclude  latecomers  from  their  classes  at  their  discre- 
tion. An  exclusion  is  an  absence. 

2.  Visitors  are  permitted  in  the  classroom  at  the  discretion  of  the  instructor. 
Children  are  not  permitted  in  the  classroom. 

3.  After  the  Drop/Add  Period,  students  are  not  permitted  to  transfer  from 
one  section  to  another  without  permission.  “Split”  attendance  is  not 
allowed. 

4.  A student  who  has  been  absent  Is  responsible  for  making  up  the  missed 
work  as  soon  as  possible.  Students  are  expected  to  report  to  class 
with  all  assignments  in  order  and  with  preparations  up  to  date  after  an 
absence.  Missed  tests  may  be  made  up  as  soon  as  possible,  only 
when  the  instructor  is  convinced  that  the  absence  was  unavoidable. 

5.  Any  student  who  misses  a final  exam  because  of  illness  must  receive 
approval  from  the  College  Dean  or  Campus  Director  to  take  a makeup 
at  a time  designated  by  the  instructor.  A student  who  misses  the 
makeup  exam  will  not  be  given  further  opportunity  for  makeup.  A fee 
of  $50  is  charged  for  a makeup  exam. 

6.  Any  student  who  gives  or  receives  help  in  a quiz  or  exam  or  is  involved 
in  unethical  practices  in  fulfilling  the  required  assignments  of  a course 
will  receive  an  “F”  for  that  exam  or  assignment.  In  accordance  with 
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specific  circumstances  as  determined  by  the  College  Dean  or  the  Cam- 
pus Director,  further  penalties  may  be  imposed. 

CLASS  CANCELLATIONS 

Day  Division — Cancellations  are  posted  on  the  Academic  Information 
bulletin  board  in  the  Mall  by  8:45  a.m.  If  an  instructor  is  absent  but  no 
cancellation  has  been  posted,  students  are  to  remain  in  class  for  10  min- 
utes. When  classes  are  suspended  due  to  inclement  weather,  announce- 
ments will  be  made  on  local  radio  stations  after  6:30  a.m. 

Continuing  Education — If  a Continuing  Education  class  is  cancelled,  a 
notice  will  be  posted  on  the  official  bulletin  board  in  the  Division  of  Con- 
tinuing Education  offices  by  5:00  p.m.  week  nights.  On  Saturday  and 
Sunday,  the  Weekend  College  will  post  a notice  on  the  official  bulletin 
board  by  8:30  a.m.  If  an  instructor  is  absent  but  no  notice  has  been  posted, 
students  are  to  remain  in  class  for  20  minutes.  When  classes  are  sus- 
pended due  to  weather,  announcements  will  be  made  on  local  radio  sta- 
tions by  3:00  p.m.  for  the  Evening  Division,  and  by  7:00  a.m.  for  Weekend 
College. 

TRANSFER  CREDIT 

A student  wishing  to  transfer  credits  to  Fisher  must  provide  an  official 
transcript  from  the  previous  college  or  colleges.  No  credit  for  any  course 
taken  outside  of  Fisher  College  can  be  applied  toward  a Fisher  degree 
until  either  the  Registrar,  the  Dean  of  the  College,  or  the  Campus  Director 
has  certified  the  same  in  writing.  Evaluation  of  transfer  credit  is  done  only 
after  receipt  of  an  official  transcript  from  the  college  at  which  the  credit 
was  earned.  It  is  the  student’s  responsibility  to  make  sure  that  an  official 
transcript  is  sent  to  Fisher  for  evaluation.  Transfer  credit  cannot  exceed 
one-half  of  the  credits  required  for  graduation,  and  no  transfer  credit  is 
accepted  for  any  grade  below  C-.  Credit  taken  outside  of  Fisher  College 
may  be  used  to  meet  graduation  requirements,  but  will  not  affect  the 
cumulative  quality-point  average.  Advanced  Placement  (AP)  tests  and 
College  Level  Examination  Program  (CLEP)  tests  may  also  be  accepted 
for  credit. 

PLACEMENT  TESTING 

To  enable  the  College  to  offer  instruction  appropriate  to  students’  entry- 
level  abilities,  placement  testing  in  English  and  mathematics  is  conducted 
for  entering  students.  Tests  are  given  to  all  students  in  EN  101  and  MA 
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105.  Test  scores  are  kept  confidential  and  are  only  used  by  the  College 
to  recommend  suitable  courses  to  students.  In  the  Day  Division,  placement 
tests  are  also  available  to  students  in  a number  of  other  subjects  including 
foreign  languages,  accounting,  keyboarding,  and  speedwriting. 


WAIVER  — DAY  DIVISION 

In  certain  courses,  exams  are  available,  which  if  passed  can  result  in  that 
course  being  waived  as  a graduation  requirement.  No  course  credit  is 
awarded  for  a waived  course.  Waiver  exams  are  given  at  the  beginning 
of  each  semester.  Students  interested  in  having  a required  course  waived 
should  contact  the  relevant  department  chairperson  for  information  and 
times  of  examinations. 

CREDIT  FOR  LIFE  EXPERIENCE  — CONTINUING 
EDUCATION 

Fisher  College  offers  proficiency  examinations  to  Continuing  Education 
degree  or  certificate  candidates  for  credit  for  life  experience.  By  passing 
the  College’s  proficiency  exams,  a student  can  earn  three  credits  in  any 
of  the  following  courses: 

AC  101  Principles  of  Accounting  I 

CS  101  Introduction  to  Computers 

EN  101  English  I:  Expository  Writing 

MA  105  Introductory  Algebra  I 

OA  101  Introductory  Keyboarding 

OA  102  Intermediate  Keyboarding 

OA  223  Word  Processing  Operations 

OA  224  Word  Processing  Applications 

A minimum  of  two  years’  full-time  relevant  work  experience  or  its  equivalent 
must  be  substantiated  to  ensure  eligibility  to  take  proficiency  exams.  A 
$30  fee  is  charged  per  exam. 


AUDITING  COURSES 

Auditing  is  allowed  only  with  the  permission  of  the  College  Dean’s  Office 
or  the  Campus  Director,  and  the  instructor  on  a space-available  basis. 
Students  who  audit  a course  register  in  the  usual  manner  for  the  course, 
pay  all  normal  charges,  but  do  not  receive  a grade  or  credit.  No  change 
from  audit  to  credit  or  credit  to  audit  is  allowed  after  the  Drop/ Add  Period. 
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COURSE  WITHDRAWAL 

All  students  are  expected  to  remain  in  and  complete  all  courses  for  which 
they  are  registered  once  the  Drop/Add  Period  has  ended.  After  the  Drop/ 
Add  Period,  a student  may  withdraw  from  a course,  but  only  with  the 
written  permission  of  the  Dean  of  the  College  or  Campus  Director.  Such 
withdrawal  can  only  occur  on  or  before  the  last  scheduled  class  session 
before  final  examinations.  A student  who  has  not  received  written  per- 
mission to  withdraw  from  a course  will  be  assumed  to  be  enrolled  in  the 
course  and  will  be  responsible  for  fulfilling  all  requirements. 

COURSE  FAILURE 

Any  student  who  fails  a required  course  must  make  arrangements  with 
the  Dean  of  the  College  or  Campus  Director  to  repeat  and  pass  the  course 
before  a degree  or  certificate  can  be  awarded.  Any  elective  course  that 
is  failed  may  not  have  to  be  repeated;  however,  the  student  must  make 
up  the  credits  by  taking  a substitute  course  (upon  approval  of  the  College 
Dean  or  Campus  Director). 

POLICY  ON  INCOMPLETE  GRADES 

Rarely,  for  extenuating  circumstances  such  as  illness  or  accident,  a stu- 
dent cannot  complete  all  course  work  on  time.  In  such  cases,  the  student 
can  request  from  the  Dean  of  the  College  or  Campus  Director  that  an 
Incomplete  (Inc)  be  granted.  If  the  request  is  approved,  the  student,  the 
faculty  member,  and  the  Registrar  will  be  notified  of  that  decision  in  writing. 

It  is  the  student’s  responsibility  to  make  arrangements  with  the  faculty 
member  to  complete  the  course  work  and  submit  it  to  the  faculty  member 
within  30  days  of  the  end  of  the  term  in  which  it  was  granted,  unless  an 
extension  has  been  granted  in  writing  by  the  College  Dean  or  Campus 
Director. 

At  the  end  of  the  30-day  period,  if  the  course  work  has  been  submitted, 
the  instructor  will  submit  to  the  Dean  of  the  College  or  Campus  Director 
a Grade  Change  report  with  the  received  grade.  If  not,  the  Incomplete  is 
converted  to  an  “F”  grade  and  duly  recorded  on  the  student’s  transcript. 

GRADE  CHANGES 

All  grade  changes  must  be  made  in  writing  by  the  faculty  member  and 
approved  by  the  Dean  of  the  College  or  Campus  Director.  If  serious  ques- 
tions arise  as  to  the  determination  of  a final  course  grade,  the  matter 
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should  first  be  discussed  directly  with  the  faculty  member.  If  no  solution 
is  found,  a written  request  for  a review  should  be  made  to  the  Dean  of 
the  College  or  the  Campus  Director,  whose  written  response  is  final.  No 
grade  will  be  changed  for  any  reason  later  than  six  weeks  after  the  end 
of  the  semester  or  term. 


REPEATING  A COURSE 

Any  course,  regardless  of  the  grade  received,  can  be  repeated  at  Fisher 

at  the  normal  tuition  rate.  The  following  conditions  apply: 

1.  The  repeated  course  must  be  identical  to  the  original  and  must  be 
taken  at  one  of  the  campuses  of  Fisher  College. 

2.  Permission  must  be  obtained  in  writing  from  the  Dean  of  the  College 
or  the  Campus  Director  prior  to  enrolling  in  the  course. 

3.  Both  the  original  and  repeated  grades  will  appear  on  the  transcript. 
The  repeated  grade,  whether  higher  or  lower,  is  used  to  determine  the 
cumulative  quality-point  average. 

4.  Veterans  Administration  educational  benefits  are  not  available  for  stu- 
dents repeating  a course  previously  passed  with  a grade  of  “D”  or 
better.  Students  receiving  other  types  of  financial  aid  should  contact 
the  Financial  Aid  Office  or  Campus  Director  for  entitlement. 


CHANGE  OF  MAJOR 

A student  may  change  his  or  her  major  only  after  consulting  with  and 
submitting  written  notification  to  the  Dean  of  the  College  or  Campus  Di- 
rector. 


TRANSCRIPT  REQUESTS 

The  Registrar’s  Office  maintains  a transcript  for  each  Fisher  student.  This 
document  is  a cumulative  academic  record  of  all  course  work  taken  at 
and  accepted  by  Fisher.  Official  copies  of  the  transcript  may  be  obtained 
from  the  Registrar’s  Office,  provided  a written  request  is  submitted  con- 
taining the  student’s  signature.  Should  a student  wish  to  pick  up  a copy 
personally,  minimum  advance  notice  of  24  hours  is  requested  for  proc- 
essing. A fee  of  $3.00  is  charged  for  each  copy  of  a student’s  transcript. 
An  additional  $7.00  is  charged  for  transcripts  processed  in  less  than  a 24 
hour  period. 


34 


ACADEMIC  INFORMATION 


COMMENCEMENT 

Day  Division — All  graduating  seniors  are  expected  to  attend  Commence- 
ment exercises,  unless  arrangements  to  receive  the  diploma  in  absentia 
are  made  in  advance  with  the  College  Registrar’s  Office.  Caps,  gowns, 
and  diplomas  are  included  in  the  Comprehensive  Fee,  submitted  with 
tuition. 

Continuing  Education — Every  student  completing  a degree  or  certificate 
will  be  invited  to  participate  in  a formal  graduation  ceremony.  Graduation 
dates  will  differ  from  campus  to  campus;  students  should  consult  Admis- 
sions Counselors  for  dates.  A $30  graduation  fee  is  charged  to  all  eligible 
students  to  cover  the  cost  of  the  diploma,  degree  audit,  and  cap  and  gown. 

WITHDRAWAL  FROM  THE  COLLEGE 

Students  wishing  to  withdraw  from  the  College  must  submit  a written  notice 
of  withdrawal  to  the  Dean  of  the  College  or  their  Campus  Director.  The 
official  withdrawal  date  is  the  date  the  notice  in  writing  is  received  by  the 
appropriate  administrator,  or  postmarked  if  mailed. 

RE-ENROLLMENT  FOLLOWING  VOLUNTARY 
WITHDRAWAL  FROM  THE  COLLEGE 

In  general,  students  may  re-enroll  after  a voluntary  withdrawal  as  long  as 
they  are  in  good  standing  both  academically  and  financially.  Day  Division 
students  should  contact  the  Admissions  Office  in  Boston  several  weeks 
before  the  beginning  of  the  semester  in  which  they  wish  to  re-enroll.  Con- 
tinuing Education  students  should  contact  the  appropriate  campus.  New 
program  requirements  may  apply. 

RE-ENROLLMENT  FOLLOWING  ACADEMIC  DISMISSAL 

A student  academically  dismissed  from  the  College  cannot  attend  any 
branch  or  Division  of  Fisher  College  as  a degree  or  certificate  student. 
Under  certain  circumstances,  a student  who  has  been  academically  dis- 
missed may  attend  Fisher  as  a part-time,  non-degree  student,  but  only 
with  the  permission  of  the  Dean  of  the  College  or  Campus  Director;  such 
a student  is  not  eligible  for  financial  aid.  Students  petitioning  for  re-en- 
rollment into  an  academic  program  must  present  evidence  of  ability  and 
willingness  to  meet  the  College’s  standards  of  academic  performance  (for 
example,  proof  of  successfully  completed  course  work  or  an  employer’s 


35 


ACADEMIC  INFORMATION 


recommendation).  AN  requests  for  re-admission  will  be  given  careful  con- 
sideration. 

GENERAL  ACADEMIC  INFORMATION 

The  College  reserves  the  right  to: 

• cancel  a course  for  inadequte  enrollment; 

• remove  a required  course  from  any  degree  program  or  substitute  an- 
other in  its  place; 

• postpone  an  internship  until  a student  has  achieved  a 2.00  cumulative 
QPA  in  all  required  courses; 

• dismiss  at  any  time  students  whose  health,  behavior,  or  academic 
performance  indicates  that  they  are  unable  or  unwilling  to  conduct 
themselves  in  a manner  acceptable  to  the  College. 

Neither  the  College  nor  any  of  its  officers  shall  be  under  any  liability 
whatsoever  for  such  dismissal. 

JUDICIAL  PROCEDURES 

To  ensure  due  process  in  the  actions  of  College  administrators,  there  is 
an  official  College  Appeals  Process  for  any  student  who  is  dismissed  from 
a course,  from  a dormitory,  or  from  the  College  for  infractions  of  College 
rules.  (Failure  to  meet  academic  standards  of  satisfactory  progress  does 
not  automatically  entitle  a student  to  a hearing  under  the  College  Appeals 
Process.) 

The  College  Appeals  Process  cannot  be  activated  until  a senior  admin- 
istrator of  the  College  has  indicated  in  writing  the  dismissal  action.  A 
student  wishing  to  activate  the  College  Appeals  Process  must  do  so  within 
72  hours  of  receipt  of  the  dismissal  action.  The  request  for  a hearing  must 
be  in  writing  and  delivered  or  mailed  to  the  office  of  the  Dean  of  the  College. 

It  is  the  responsibility  of  the  Dean  of  the  College  to  convene  within  five 
working  days  a College  Appeals  Committee.  Notice  of  time  and  place  of 
the  hearing  must  be  communicated  to  the  student  in  writing  at  least  48 
hours  before  the  hearing.  (All  hearings  will  be  held  in  the  administrative 
offices  at  118  Beacon  Street,  Boston.) 

The  disciplinary  sanction  is  held  in  abeyance  pending  the  result  of  the 
hearing.  The  College  Appeals  Committee  will  consist  of  a chairperson 
(non-voting)  and  three  voting  members:  a member  of  the  College  admin- 
istration, a faculty  member,  and  a student.  It  is  the  responsibility  of  the 
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Chairperson  to  present  to  the  members  of  the  Committee  copies  of  all 
documents  pertaining  to  the  case.  The  student  may  bring  a maximum  of 
three  guests  to  the  hearing. 

The  College  Appeals  Committee  will  render  its  decision  in  writing  to  the 
Dean  of  the  College.  The  Dean  will  then  inform  the  student  in  writing  of 
the  decision  within  48  hours  of  the  hearing. 

LIBRARY 

The  Fisher  College  Library  in  Boston,  occupying  the  entire  second  floor 
of  the  main  College  building  at  118  Beacon  Street,  provides  abundant 
reference  and  reading  materials  to  support  the  curriculum  and  to  promote 
interest  in  general  and  recreational  reading.  For  additional  research,  faculty 
and  students  may  use  the  facilities  of  the  Boston  Public  Library,  located 
within  easy  walking  distance  of  the  College’s  Boston  campus. 

The  College  Library  is  open  during  the  following  hours: 

Monday-Thursday  8:30  a.m.  - 9:00  p.m. 

Friday  8:30  a.m.  - 4:30  p.m. 

Saturday  1 :00  p.m.  - 4:00  p.m. 

Sunday  6:00  p.m.  - 9:00  p.m. 

These  hours  are  subject  to  change.  Hours  may  vary  during  the  summer. 
College  vacations,  and  holidays. 

In  the  College  Library,  books  must  be  checked  out  at  the  Circulation  Desk. 
A student  is  responsible  for  the  book  until  it  has  been  checked  back  in  to 
the  Library  attendant.  Most  books  may  be  borrowed  for  two  weeks  and 
may  be  renewed  unless  a request  from  another  reader  is  on  file.  Reference 
books,  such  as  atlases,  dictionaries,  and  encyclopedia,  may  not  be  taken 
from  the  Library.  A fine  of  5 cents  per  day  is  charged  for  overdue  books 
and  audio-visual  materials. 

Books  from  the  College  Library  are  available  to  all  Continuing  Education 
students  through  their  Admissions  Counselors.  For  additional  research, 
faculty  and  students  may  use  local  libraries  with  which  the  College  has 
formal  agreements.  Information  regarding  locations  and  hours  of  local 
libraries  may  be  obtained  from  Admissions  Counselors  or  the  College 
Library. 

Any  student  who  fails  to  return  Library  materials,  pay  for  lost  books,  or 
owes  excessive  Library  fines  may  not  be  permitted  to  register  for  classes, 
to  have  transcripts  sent,  or  to  receive  grades  or  a degree. 
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REQUIREMENTS 

ACADEMIC  PROGRAMS 

The  academic  programs  offered  at  Fisher  College  combine  the  study  of 
liberal  arts  and  science  with  the  professional  skills  demanded  by  a modern 
work  environment.  All  entering  students  are  administered  diagnostic  ex- 
aminations in  the  areas  of  written  expression  and  mathematics  and  are 
placed  in  the  appropriate  level  of  challenge.  The  computer  is  an  integral 
component  of  most  programs  leading  to  degrees  and  certificates. 

Fisher  College  believes  that  students  achieve  greater  success  when  they 
have  specific  educational  goals  toward  which  to  work.  Every  Fisher  student 
declares  a program  major  upon  entry  to  the  College.  The  academic  pro- 
grams are  designed  with  a degree  of  flexibility  so  that,  generally,  a student 
may  change  his  or  her  major  without  difficulty  or  adverse  consequences. 
Faculty  advisors  in  the  Day  School  and  Admissions  Counselors  in  the 
Division  of  Continuing  Education  are  assigned  to  each  student  to  assist 
in  selecting  the  appropriate  courses  necessary  to  meet  educational  ob- 
jectives. 

Fisher  College  is  fully  accredited  by  the  New  England  Association  of 
Schools  and  Colleges,  Inc.  Credits  earned  at  Fisher  are  generally  trans- 
ferable to  similar  upper-level  baccalaureate  programs  of  four-year  colleges 
and  universities.  Because  specific  program  requirements  vary  among  dif- 
ferent institutions,  students  wishing  to  transfer  should  work  closely  with 
faculty  advisors  and  Admissions  Counselors  to  ensure  the  maximum  trans- 
fer of  credit. 

Note:  Not  all  programs  are  offered  in  both  Divisions  at  all  times.  For  current  program 
availability,  consult  the  College  Dean’s  Office  or  Campus  Director. 
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ACCOUNTING 

ASSOCIATE  IN  SCIENCE  DEGREE 

The  Accounting  program  includes  instruction  in  computerized  accounting 


applications.  Courses  in  business  are  taken,  so  the  foundation  is  built  for 
career  advancement  or  transferability  to  a four-year  Accounting  or  Busi- 
ness degree. 

Credit  Hours 

First  Year 

1st  Sem. 

2nd  Sem. 

AC  101-102 

Principles  of  Accounting  1 & II 

3 

3 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  11;  Literature  and  the  Critical 

Essay 

3 

LA  103 

Business  Law  1 

3 

MA  105-106 

Introductory  Algebra  1 & 11* 

3 

3 

Humanities  Elective 

3 

Free  Electives 

3 

3 

15 

15 

Second  Year 

AC  203 

Computer  Based  Accounting 

3 

AC  205 

Managerial  Accounting 

3 

EC  101 

Macroeconomics 

3 

EC  102 

Microeconomics 

3 

MG  201 

Principles  of  Management 

3 

Program  Electives** 

3 

3 

Humanities  Elective 

3 

Free  Electives 

3 

3 

15 

15 

*A  minimum  math  competency  of  MA  106  is  required.  Substitution  with  another  Math  or 
Science  elective  is  possible,  but  only  after  MA  106  or  higher  (MA  107-110)  has  been 
completed. 

‘‘Program  electives  include  any  course  with  an  AC  or  FI  prefix. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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BUSINESS  ADMINISTRATION 

ASSOCIATE  IN  SCIENCE  DEGREE 

The  Business  Administration  program  provides  a sound  general  business 
education  accompanied  by  the  skills  most  in  demand  in  the  areas  of  human 
relations,  accounting,  and  business  management. 

Credit  Hours 

First  Year  IstSem.  2nd  Sem. 


AC  101-102  Principles  of  Accounting  I & II  3 3 

EN  101  English  I:  Expository  Writing  3 

EN  102  English  II:  Literature  and  the  Critical 

Essay  3 

LA  103  Business  Law  I 3 

MA  105-106  Introductory  Algebra  I & II*  3 3 

PS  101  Introduction  to  Psychology  3 

Humanities  Electives  3 3 

15  15 

Second  Year 

EC  101  Macroeconomics  3 

EC  102  Microeconomics  3 

MG  201  Principles  of  Management  3 

MG  202  Human  Resource  Management  3 

MK  201  Principles  of  Marketing  3 

Computer  Science  Elective  3 

Free  Electives**  6 6 

15  15 


*A  minimum  math  competency  of  MA  106  is  required.  Substitution  with  another  math  or 
science  elective  is  possible,  but  only  after  MA  106  or  higher  (MA  107-110)  has  been 
completed. 

“Free  Elective  Choices — Consult  your  advisor  or  Admissions  Counselor.  In  general,  students 
planning  to  begin  employment  upon  graduation  are  advised  to  take  keyboarding,  word 
processing,  and  computer  application  courses.  Students  contemplating  transfer  to  a 
bachelors  degree  business  administration  program  should  consult  with  their  advisor  or 
Campus  Director  regarding  specific  requirements. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 

for  scheduling  assistance. 


40 


PROGRAM  REQUIREMENTS 


BUSINESS  COMPUTER  APPLICATIONS 

ASSOCIATE  IN  SCIENCE  DEGREE 

Students  become  adept  at  handling  various  computer  software  packages 
used  in  a variety  of  business  settings,  and  at  developing  computer  pro- 
gramming skills.  This  program  requires  laboratory  time  in  the  College 
Computer  Center. 

Credit  Hours 

First  Year  1st  Sem.  2nd  Sem. 


CS  101  Introduction  to  Computers  3 

CS  103  BASIC  Programming  I 3 

EN  101  English  I:  Expository  Writing  3 

EN  102  English  II:  Literature  and  the  Critical 

Essay  3 

MA  105-106  Introductory  Algebra  I & II*  3 3 

OA  101  Introductory  Keyboarding  3 

OA  223  Word  Processing  Operations  3 

Humanities  Electives  3 3 

15  15 

Second  Year 

AC  101-102  Principles  of  Accounting  I & II  3 3 

CS  105  Pascal  Programming  3 

CS  121  Computer  Applications  for 

Managers  3 

EC  101  Macroeconomics  3 

PS  101  Introduction  to  Psychology  3 

Computer  Science  Elective  3 

Free  Electives  3 6 

15  15 


*A  minimum  math  competency  of  MA  106  is  required.  Substitution  with  another  math  or 
science  elective  is  possible,  but  only  after  MA  106  or  higher  (MA  107-110)  has  been 
completed. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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EARLY  CHILDHOOD  EDUCATION/CHILD 
DEVELOPMENT 

ASSOCIATE  IN  ARTS  DEGREE 

This  program  introduces  a broad  base  of  theoretical  and  practical  knowl- 
edge which  chronologically  follows  the  intellectual,  emotional,  social,  and 
physical  development  of  the  child  from  conception  through  toddlerhood 
and  the  preschool  years. 

Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem, 

ED  103 

Planning  Programs  for  Young 

Children 

3 

ED  203 

Preschool  Curricula 

3 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  II:  Literature  and  the  Critical 

Essay 

3 

PS  107 

Prenatal,  Infant,  and  Toddler 

Development 

3 

PS  108 

Preschool,  Pre-adolescence,  and 

Adolescence  Development 

3 

Math/Science  Electives 

3/4 

3/4 

Humanities  Electives 

3 

3 

15/16 

15/16 

Second  Year 

ED  200 

Early  Childhood  Internship  1 

3 

ED  201 

Early  Childhood  Internship  II  (OR) 

Free  Elective 

3 

ED  204 

Strategies  for  Children’s  Behavior 

3 

ED  205 

Children  with  Special  Needs 

3 

Psychology/Sociology  Electives 

3 

3 

Free  Electives** 

6 

6 

15 

15 

*At  least  3 credits  must  be  taken  from  either  SC  101,  SC  103,  SC  121,  or  SC  125. 
“Students  should  select  these  courses  after  consulting  advisor  regarding  their  specific  career 
objectives. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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FASHION  MERCHANDISING 

ASSOCIATE  IN  SCIENCE  DEGREE 

A program  for  the  student  who  wishes  a strong  background  in  fashion, 
retailing,  and  business  management  to  prepare  for  an  entry-level  career 
in  one  of  the  many  exciting  fashion  industries. 

Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem, 

CM  105 

Public  Speaking 

3 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  II:  Literature  and  the  Critical 
Essay 

3 

FM  101 

Principles  of  Retailing 

3 

FM  102 

Fashion  Merchandising 

3 

FM  105 

History  of  Costume 

3 

FM  201 

Fundamentals  of  Apparel  Design 
(OR) 

FM  106 

Visual  Merchandising 

3 

PS  101 

Introduction  to  Psychology  (OR) 

EC  102 

Microeconomics 

3 

MA  105 

Introductory  Algebra  I* 

3 

Social  Science  Elective 

3 

15 

15 

Second  Year 

FM  103 

Textile  Science 

3 

FM  200 

Fashion  Merchandising  Internship 
(OR) 

Program  Elective 

3 

FM  209 

Retail  Buying 

3 

MK  201 

Principles  of  Marketing 

3 

MK  205 

Principles  of  Salesmanship 
Math/Science  Elective 

3 

3 

Humanities  Elective 

3 

Free  Electives 

3 

6 

15 

15 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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LIBERAL  ARTS 


ASSOCIATE  IN  ARTS  DEGREE 


The  Liberal  Arts  program  provides  a strong,  comprehensive  core  academic 
curriculum  which  prepares  its  graduates  for  upper-division  collegiate  work. 
Though  a concentration  is  not  required  in  this  program,  a student  may 
focus  on  a discipline  by  combining  free  electives  with  required  electives 
in  humanities,  math  or  science,  or  the  social  sciences. 


Credit  Hours 


First  Year 

EN  101 
EN  102 

HI  101 
HI  102 
HU  101 
HU  102 


English  I:  Expository  Writing 
English  II;  Literature  and  the  Critical 
Essay 

History  of  Western  Civilization  I 
History  of  Western  Civilization  II 
Introduction  to  the  Humanities  I 
Introduction  to  the  Humanities  II 
Foreign  Language  Requirement* 
Free  Electives 


IstSem.  2nd  Sem. 
3 


3 

3 

3 

_3 

15 


3 

3 

3 

3 

_3 

15 


Second  Year 

CM  105  Public  Speaking 

HU  201  Liberal  Arts  Seminar 

Humanities  Electives 
Math/Science  Electives 
Social  Science  Electives 
Free  Electives 


3 

3 

3 3 

3/4  3/4 

3 3 

3 3 

15/16  15/16 


*A  minimum  of  one  year  college-level  foreign  language  competency  is  required,  but  can  be 
waived  through  demonstrating  conversational  competency  in  a foreign  language.  If  language 
is  waived,  humanities  electives  are  required. 

Minimum  credits  required  for  graduation  - 60 
Sequencing  of  courses  may  vary  with  advisor  approval. 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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MEDICAL  ASSISTANT 

ASSOCIATE  IN  SCIENCE  DEGREE 

The  Medical  Assistant  program  prepares  the  student  with  the  administra- 
tive and  clinical  knowledge  and  skills  necessary  to  assume  responsibilities 
in  the  modern  hospital  and  medical  office.  Students  participate  in  an  in- 
ternship during  their  senior  year,  thus  gaining  valuable  first-hand  experi- 
ence. 


Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem, 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  II;  Literature  and  the  Critical 

Essay 

3 

MA  105 

Introductory  Algebra  1* 

3 

ME  201 

Medical  Terminology 

3 

OA  101 

Introductory  Keyboarding 

3 

OA  102 

Intermediate  Keyboarding 

3 

PS  101 

Introduction  to  Psychology 

3 

SC  101 

Anatomy  and  Physiology  1 

4 

SC  102 

Anatomy  and  Physiology  II 

4 

Humanities  Elective 

3 

16 

16 

Second  Year 

AC  101 

Principles  of  Accounting  1 

3 

LA  121 

Law  & Ethics  of  Health  Care 

3 

ME  190 

Medical  Assistant  Internship 

3 

ME  202 

Medical  Records  and  Administrative 

Procedures 

3 

ME  205 

Clinical  Assisting  1 

3 

MG  201 

Principles  of  Management 

3 

OA  223 

Word  Processing  Operations 

3 

Computer  Science  Elective 

3 

Social  Science  Elective 

3 

Humanities  Elective 

3 

15 

15 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

Minimum  credits  required  for  graduation  - 62 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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OFFICE  ADMINISTRATION:  EXECUTIVE 
CONCENTRATION 

ASSOCIATE  IN  SCIENCE  DEGREE 

This  program  is  offered  in  response  to  the  great  demand  for  well-trained 
executive  office  staff,  and  will  help  to  improve  interpersonal,  organization, 
and  communication  skills  - modern  skills  needed  to  function  effectively  in 
the  high-tech  office. 

Credit  Hours 

First  Year  1st.  Sem.  2nd  Sem. 


BU  101  Introduction  to  Business  3 

EN  101  English  I : Expository  Writing  3 

EN  102  English  II;  Literature  and  the  Critical 

Essay  3 

LA  103  Business  Law  I 3 

OA  101  Introductory  Keyboarding  3 

OA  102  Intermediate  Keyboarding  3 

Humanities  Electives  3 3 

Social  Science  Elective  3 

Free  Elective  3 

15  15 


Second  Year 

MA  105 

Introductory  Algebra  1* 

3 

OA  111 

Speedwriting  1 

3 

OA  112 

Speedwriting  11 

3 

OA  201 

Advanced  Keyboarding 

3 

OA  223 

Word  Processing  Operations 

3 

OA  224 

Word  Processing  Applications 

3 

OA  233 

Executive  Office  Procedures 

3 

Math/Science  Elective 

3/4 

Free  Elective 
Social  Science  Elective 

3 

3 

15 

15/16 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

Minimum  credits  required  for  graduation  - 60 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 


46 


PROGRAM  REQUIREMENTS 


OFFICE  ADMINISTRATION: 

INTERNATIONAL  CONCENTRATION 

ASSOCIATE  IN  SCIENCE  DEGREE 

Blending  internationally  oriented  liberal  arts  courses,  up-to-date  business 
technologies  and  elements  of  Fisher’s  highly  successful  Travel  and  Tour- 
ism program,  this  program  is  designed  for  the  student  eager  to  work  in  a 
multi-national  business  environment. 

Credit  Hours 


First  Year 

BU  101 
EN  101 
EN  102 

GE  103 
GV  103 

OA  101 
OA  102 


Second  Year 

AC  101 
MA  105 
MG  215 
OA  201 
OA  223 
OA  224 
OA  233 


1st  Sem. 

2nd  Sem, 

Introduction  to  Business 

3 

English  I:  Expository  Writing 
English  II;  Literature  and  the  Critical 

3 

Essay 

3 

World  Geography 
Introduction  to  International 

3 

Relations 

3 

Introductory  Keyboarding 

3 

Intermediate  Keyboarding 
Foreign  Language  **  (OR) 

3 

Humanities  Electives 

3 

3 

Free  Elective*** 

3 

15 

15 

Principles  of  Accounting  I 

3 

Introductory  Algebra  I* 

3 

International  Business  Relations 

3 

Advanced  Keyboarding 

3 

Word  Processing  Operations 

3 

Word  Processing  Applications 

3 

Executive  Office  Procedures 

3 

Computer  Science  Elective 

3 

Math/Science  Elective 

3/4 

Free  Elective*** 

3 

15 

15/16 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

**A  minimum  of  one  year  college-level  foreign  language  competency  is  required,  but  can  be  waived  through 
demonstrating  conversational  competency  in  a foreign  language.  If  language  is  waived,  humanities  electives 
are  required. 

***Six  credits  can  be  earned  through  (a)  summer  abroad,  (b)  semester  abroad,  (c)  overseas  work  experience,  or 
(d)  free  electives. 

Minimum  credits  required  for  graduation  - 60. 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors  for  scheduling 

assistance. 
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OFFICE  ADMINISTRATION:  LEGAL 
CONCENTRATION 

ASSOCIATE  IN  SCIENCE  DEGREE 

This  program  provides  a well-balanced  curriculum  of  office  skills,  law,  legal 
procedures  and  terminology,  as  well  as  carefully  chosen  courses  in  the 
liberal  arts.  There  is  a strong  demand  for  graduates  of  this  program. 

Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem, 

BU  101 

Introduction  to  Business 

3 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  II;  Literature  and  the  Critical 

Essay 

3 

GV  105 

The  American  Legal  System 

3 

LA  103 

Business  Law  1 

3 

OA  101 

Introductory  Keyboarding 

3 

OA  102 

Intermediate  Keyboarding 

3 

Humanities  Electives 

3 

3 

Free  Elective 

3 

15 

15 

Second  Year 

LA  203 

Law  Office  Practice 

3 

MA  105 

Introductory  Algebra  1* 

3 

OA  111 

Speedwriting  1 

3 

OA  112 

Speedwriting  II 

3 

OA  201 

Advanced  Keyboarding 

3 

OA  223 

Word  Processing  Operations 

3 

OA  224 

Word  Processing  Applications 

3 

Math/Science  Elective 

3/4 

Social  Science  Elective 

3 

Free  Elective 

3 

15 

15/16 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

Minimum  credits  required  for  graduation  - 60. 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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PARALEGAL 

ASSOCIATE  IN  SCIENCE  DEGREE 

The  Paralegal  program  combines  substantive  courses  in  the  law  with 
general  administrative  courses  to  provide  students  with  a solid  foundation 
for  participation  in  the  exacting  field  of  legal  practice. 

Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem. 

AC  101 

Principles  of  Accounting  1 

3 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  II;  Literature  and  the  Critical 
Essay 

3 

GV  105 

The  American  Legal  System 

3 

LA  103 

Business  Law  1 

3 

OA  101 

Introductory  Keyboarding 

3 

OA  102 

Intermediate  Keyboarding 
Humanities  Elective 

3 

3 

Free  Electives 

3 

3 

15 

15 

Second  Year 

LA  141 

Real  Estate  Law 

3 

LA  203 

Law  Office  Practice 

3 

LA  205 

Legal  Research  and  Writing 

3 

MA  105 

Introductory  Algebra  1* 

3 

OA  223 

Word  Processing  Operations 
Computer  Science  Elective 

3 

3 

Humanities  Elective 
Math/Science  Elective 

3 

3 

Social  Science  Elective 

3 

Free  Elective 

3 

15 

15 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

Minimum  credits  required  for  graduation  - 60. 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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TRAVEL  AND  TOURISM  ADMINISTRATION 

ASSOCIATE  IN  SCIENCE  DEGREE 

Hotel  Management  Concentration  available 

This  program  is  for  students  who  are  excited  by  the  travel  experience  and 
would  like  to  build  a career  helping  others  to  discover  the  rewards  of 
traveling  and  touring.  With  the  Hotel  Mangement  Concentration,  the  focus 
is  directed  to  the  growing  hospitality  industry. 

Credit  Hours 


First  Year 

1st  Sem. 

2nd  Sem, 

EN  101 

English  1:  Expository  Writing 

3 

EN  102 

English  II:  Literature  and  the  Critical 

Essay 

3 

GE  103 

World  Geography 

3 

HM  101 

Introduction  to  the  Hospitality 

Industry 

3 

MA  105 

Introductory  Algebra  I* 

3 

TA  101 

Principles  of  Travel  and  Tourism 

3 

TA  103 

Travel  Geography:  Western 

Hemisphere 

3 

Foreign  Language** 

3 

3 

Social  Science  Elective 

3 

15 

15 
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Credit  Hours 

Second  Year 

1st  Sem. 

2nd  Sem, 

HM  105 

Introduction  to  Meeting 

Management  (OR) 

TA  203 

Group  Tour  Planning 

3 

OA  101 

Introductory  Keyboarding 

3 

TA  104 

Travel  Geography:  Eastern 

Hemisphere 

3 

TA  105 

Tariff  and  Ticketing 

3 

TA  200 

Travel  Internship*** 

4 

TA  201 

Travel  Sales  and  Marketing 

3 

TA  207 

Automated  Reservation  Procedures 

3 

Math/Science  Elective 

3/4 

Free  Elective 

3 

Free  Elective*** 

3 

15/16 

16 

*A  higher  level  of  math  (MA  106-110)  may  be  substituted. 

**A  minimum  of  one  year  college-level  foreign  language  competency  is  required,  but  can 
be  waived  through  demonstrating  conversational  language  competency  in  a foreign 
language.  If  language  is  waived,  humanities  electives  are  required. 

***Hotel  Management  Concentration  students  should  enroll  in  HM  200,  Hotel  Management 
Internship  and  HM  202,  Front  Office  Operations  in  place  of  these  courses. 

Minimum  credits  required  for  graduation  - 61 . 

Sequencing  of  courses  in  Continuing  Education  may  vary.  Consult  Admissions  Counselors 
for  scheduling  assistance. 
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EARLY  CHILDHOOD  EDUCATION 

CERTIFICATE  PROGRAM 

The  Early  Childhood  Education  certificate  program  introduces  students  to 
a broad  base  of  theoretical  and  practical  knowledge  about  the  intellectual, 
emotional,  social,  and  physical  development  of  children  from  birth  through 
the  preschool  years. 

Credit  Hours 


ED  103 

Planning  Programs  for  Young 

Children 

3 

ED  200 

Early  Childhood  Internship  1 

3 

ED  201 

Early  Childhood  Internship  II  (OR) 

Free  Elective 

3 

ED  203 

Preschool  Curricula 

3 

ED  204 

Strategies  for  Children’s  Behavior 

3 

EN  101 

English  1:  Expository  Writing 

3 

PS  107 

Prenatal,  Infant,  and  Toddler 

Development 

3 

PS  108 

Preschool,  Pre-adolescence,  and 

Adolescence  Development 

3 

Free  Electives* 

6 

30 


‘Students  seeking  state  certification  should  seek  advice  of  Admissions  Counselors  before 
selecting  free  electives. 

Minimum  credits  required  for  graduation  - 30 
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MEDICAL  ASSISTANT 

CERTIFICATE  PROGRAM 

This  certificate  program  provides  a strong  foundation  in  the  career  of 
medical  assisting,  preparing  students  with  the  administrative  and  clinical 
knowledge  and  skills  necessary  to  assume  responsibilities  in  the  medical 
profession. 


Credit  Hours 

AC  101 
EN  101 
LA  121 
ME  201 
ME  202 

Principles  of  Accounting  1 3 

English  1:  Expository  Writing  3 

Law  and  Ethics  of  Health  Care  3 

Medical  Terminology  3 

Medical  Records  and  Administrative 
Procedures  3 

ME  205 
OA  223 
SC  101 
SC  102 

Clinical  Assisting  1 3 

Word  Processing  Operations  3 

Anatomy  and  Physiology  1 4 

Anatomy  and  Physiology  II  4 

Free  Elective  3 

32 

Minimum  credits  required  for  graduation  - 32 
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PARALEGAL  STUDIES 

CERTIFICATE  PROGRAM 

Graduates  will  qualify  for  a wide  range  of  opportunities  in  this  new  profes- 
sio'  lal  role.  Graduates  will  be  prepared  to  work  with  the  direction  of  licensed 
attorneys  in  large  law  firms;  law  departments  of  corporations  and  financial 
institutions;  city,  state,  and  governmental  offices;  and  in  legal  services 
programs  established  under  government  auspices.  This  program  is  de- 
signed to  improve  the  efficiency,  economy,  and  availability  of  legal  serv- 
ices. 


Credit  Hours 


AC  101 

Principles  of  Accounting  1 

3 

EN  101 

English  1:  Expository  Writing 

3 

GV  105 

The  American  Legal  System 

3 

LA  103 

Business  Law  1 

3 

LA  105 

Introduction  to  Wills,  Estates,  and 
Trusts 

3 

LA  134 

Introduction  to  Family  Law 

3 

LA  141 

Real  Estate  Law 

3 

LA  203 

Law  Office  Practice 

3 

LA  205 

Legal  Research  and  Writing 

3 

OA  223 

Word  Processing  Operations 

3 

30 

Minimum  credits  required  for  graduation  - 30. 
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WORD  PROCESSING/OFFICE  SYSTEMS 

CERTIFICATE  PROGRAM 

The  Word  Processing/Office  Systems  program  provides  intensive  training 
experiences  in  keyboarding,  word  processing,  and  other  office  and  busi- 
ness skills  to  ensure  employment  in  a high-tech  office  environment. 

Credit  Hours 


AC  101 

Principles  of  Accounting  1 

3 

CS  125 

Integrated  Computer  Management 

Systems 

Using  Lotus  1-2-3 

3 

EN  101 

English  1:  Expository  Writing 

3 

OA  101 

Introductory  Keyboarding 

3 

OA  102 

Intermediate  Keyboarding 

3 

OA  223 

Word  Processing  Operations 

3 

OA  224 

Word  Processing  Applications 

3 

OA  233 

Executive  Office  Procedures 

3 

Free  Electives 

6 

30 


Minimum  credits  required  for  graduation  - 30 
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CREDIT  HOURS 

Most  courses  at  Fisher  College  earn  three  semester  hours  of  credit.  In 
general,  a semester  hour  represents  one  hour  a week  of  classroom  lecture 
or  two  hours  per  week  of  laboratory  during  a 15-week  period. 

ACCOUNTING 

AC  101  PRINCIPLES  OF  ACCOUNTING  I 3 

This  course  presents  the  objectives  and  fundamental  concepts  of  ac- 
counting. Students  consider  a variety  of  topics  including  the  statement  of 
financial  condition,  the  statement  of  operation,  and  accounting  cycle.  This 
course  also  presents  basic  principles  of  accounting  for  merchandising, 
special  purpose  journals,  short  term  liquid  assets,  inventory  and  current 
liabilities  issues.  May  not  be  taken  for  credit  if  an  upper-level  accounting 
course  has  been  completed. 


AC 


AC  102  PRINCIPLES  OF  ACCOUNTING  II 

Prerequisite:  AC  101  or  placement  test 

fO'^This  course  is  a continuation  of  AC  101,  Principles  of  Accounting  I,  and 

r covers  basic  principles  of  accounting  for  partnerships,  corporations,  long 
term  assets  and  liabilities,  statement  of  cash  flows,  analysis  of  financial 
position  and  an  introduction  to  managerial  accounting.  May  not  be  taken 
for  credit  if  an  upper-level  accounting  course  has  been  completed. 

AC  190  ACCOUNTING  INTERNSHIP 

A supervised  work  experience  (minimum  of  120  hours)  for  senior  ac- 
counting students  in  an  accounting  environment,  providing  an  opportunity 
to  apply  the  learning  outcomes  of  prior  course  work. 

AC  201  INTERMEDIATE  ACCOUNTING  I 3 

Prerequisite:  AC  102 

This  course  examines  the  generally  accepted  accounting  principles  as 
they  pertain  to  the  preparation  of  financial  statements.  The  accounting 
process  of  recording  transactions,  adjusting,  and  closing  the  books  will  be 
reviewed.  Also  included  are  the  balance  sheet  accounts  of  cash,  short- 
term investments,  receivables  and  inventories,  and  their  presentation  on 
the  balance  sheets. 


>1 
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AC  202  INTERMEDIATE  ACCOUNTING  II  3 

Prerequisite:  AC  201 

This  course  continues  the  study  of  balance  sheet  accounts  begun  in  AC 
201 . It  explores  current  liabilities,  plant  assets,  intangible  assets,  long  term 
liabilities,  and  examines  the  more  complex  issues  involved  in  the  corporate 
form  of  organization.  It  also  covers  accounting  for  income  taxes,  leasing, 
and  the  statement  of  changes  in  financial  position. 

AC  203  COMPUTER  BASED  ACCOUNTING  3 

Prerequisite;  AC  102  or  placement  test 

This  course  is  designed  to  provide  the  student  with  a knowledge  and 
appreciation  of  integrated  accounting  software  as  used  on  the  microcom- 
puter. Emphasis  is  placed  on  general  ledger,  accounts  receivable,  ac- 
counts payable,  financial  statements,  fixed  assets,  and  payroll  for  a small 
business.  An  important  part  of  the  course  is  the  creation  and  utilization  of 
spread  sheet  templates. 

AC  205  MANAGERIAL  ACCOUNTING  3 

Prerequisite:  AC  101  or  placement  test 

A continuation  of  the  principles  of  accounting  with  primary  emphasis  on 
the  planning,  control  and  decision  making  functions  of  management.  The 
course  includes  budgeting,  cost/volume/profit  analysis,  cash  flow,  product 
costing,  break-even  analysis,  and  financial  statement  interpretation. 

AC  206  COST  ACCOUNTING  3 

Prerequisite;  AC  102 

An  analysis  of  the  cost  of  a manufactured  item  and  how  it  is  determined. 
Topics  include  job-order  costing  and  process  costing.  It  examines  the 
utilization  of  accounting  data  by  management  in  decision  making,  and  also 
includes  a study  of  budgets  and  capital  investment  decisions. 

ANTHROPOLOGY 

AN  101  INTRODUCTION  TO  ANTHROPOLOGY  3 

This  course  is  designed  to  introduce  the  student  to  the  discipline  of  an- 
thropology and  to  the  concept  of  culture.  While  most  attention  will  be  paid 
to  cultural  anthropology,  other  subfields  in  the  discipline,  i.e.  physical  an- 
thropology, linguistics,  and  archeology,  will  be  discussed. 

BUSINESS 

BU  101  INTRODUCTION  TO  BUSINESS  3 

This  course  will  survey  the  challenges,  social  responsibilities,  and  ethics 
of  business.  The  student  will  acquire  a broad  overview  of  American  and 
international  business  with  emphasis  on  marketing,  accounting,  finance. 
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management,  human  resources,  advertising,  production,  computers  and 
MIS,  business  law,  government  regulations,  and  the  international  climate 
of  business.  Through  simulation  and  case  study  the  student  will  make 
business  decisions  dealing  with  marketing,  management,  and  promotion. 

BU  103  BUSINESS  COMMUNICATION  3 

Prerequisite:  EN  101 

A practical  application  of  writing  skills  developed  in  EN  101.  This  course 
presents  the  opportunity  to  develop  clear  and  concise  written  responses 
to  a variety  of  situations  in  a business  setting.  Emphasis  will  be  placed 
on  the  creation  of  prompt,  well-organized,  and  flawless  communication 
within  a structured  format.  Replaces  CM  103,  Administrative  Communi- 
cation. 


COLLEGE  PREPARATORY 

CP  001  STUDY  SKILLS  1 

This  course  prepares  a student  for  most  aspects  of  college-level  study- 
related  tasks.  Emphasis  is  placed  on  time  management;  reading,  anno- 
tating, and  outlining  a text;  taking  and  outlining  research  notes;  research 
methods;  and  techniques  of  preparing  for  and  taking  exams.  Students  will 
have  assigned  readings  and  exercises  in  a required  text,  and  they  will  be 
encouraged  to  bring  assigned  work  in  other  courses  to  this  class.  May  not 
be  applied  to  degree  or  certificate  program. 

COMMUNICATION 

CM  105  PUBLIC  SPEAKING  3 

An  introductory  course  in  the  art  of  public  speaking.  Students  will  explore 
concepts  of  both  traditional  and  contemporary  speeches.  Emphasis  is 
placed  on  writing  and  delivering  speeches  of  information  and  persuasion. 
Formerly  titled  Oral  Communication. 

COMPUTER  SCIENCE 

CS101  INTRODUCTION  TO  COMPUTERS  3 

This  course  will  introduce  students  to  the  parts  of  a computer,  models 
available  on  the  market,  social  implications,  and  career  opportunities. 
Hands-on  experience  will  include  running  prewritten  business  application 
programs  as  well  as  creating,  debugging,  and  running  BASIC  programs. 
This  course  may  not  be  used  to  fulfill  a Math/Science  requirement. 
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CS  103  BASIC  PROGRAMMING  I 3 

Students  will  be  introduced  to  the  rules  of  the  BASIC  programming  lan- 
guage and  will  be  taught  how  to  apply  the  concepts  using  practical  busi- 
ness applications.  Fundamentals  of  flowcharting  and  documentation 
techniques  will  be  emphasized.  During  the  lab  period,  programs  will  be 
entered,  documented,  debugged,  and  printed. 

CS  104  BASIC  PROGRAMMING  II  3 

Prerequisite:  CS  103 

A continuation  of  the  concepts  and  statements  introduced  in  CS  103. 
Emphasis  is  in  the  area  of  writing  menu-driven  software  using  Accept/ 
Display  statements  that  utilize  sequential  and  indexed  file  techniques. 

CS105  PASCAL  PROGRAMMING  3 

This  course  is  designed  to  introduce  the  student  to  the  principle  features 
of  the  Pascal  programming  language.  Topics  include  program  structuring, 
algorithms,  input/output  routines,  data  types,  control  statements,  functions 
and  procedures,  arrays  and  subscripts,  and  recursion. 

CS  121  COMPUTER  APPLICATIONS  FOR  MANAGERS  3 

This  hands-on  computer  course  will  introduce  students  to  how  computers 
are  being  used  by  managers.  Students  will  learn  how  to  use  electronic 
spreadsheets  for  applications  such  as  inventory  management,  budgeting, 
and  financial  analysis.  Using  a data  base  system,  students  will  learn  how 
to  manage  and  organize  customer,  inventory,  and  personnel  files  and  how 
to  retrieve,  edit,  and  generate  reports  from  this  data.  This  course  may  not 
be  used  to  fulfill  a Math/Science  elective  requirement. 

CS123  DATA  BASE  MANAGEMENT  3 

An  introduction  to  application  program  development  in  a data  base  envi- 
ronment with  emphasis  on  the  basic  principles  of  data  base  management. 
This  is  a hands-on  computer  course  giving  students  experience  with  cus- 
tomer files,  personnel  and  payroll  records,  invoice  data,  research  statistics, 
and  inventories.  This  course  may  not  be  used  to  fulfill  a Math/Science 
elective  requirement. 

CS  125  INTEGRATED  COMPUTER  MANAGEMENT  SYSTEMS 
USING  LOTUS  1-2-3^"’  3 

A hands-on  computer  approach  to  spreadsheet  analysis,  performance 
management,  and  graphics.  The  student  will  learn  how  to  enter  data, 
develop  formulas,  correct  mistakes,  use  the  special  formula  functions,  print 
the  worksheet,  and  combine  files  and  graphic  data.  Upon  completion  of 
the  course,  the  student  should  have  the  necessary  tools  to  develop  work- 
sheets for  such  applications  as  personal  financial  planning,  budgets,  cost 
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projections,  and  checkbook  registry.  This  course  may  not  be  used  to  fulfill 
a Math/Science  elective  requirement. 

CS  126  ADVANCED  APPLICATIONS,  LOTUS  1-2-3  3 

Prerequisite;  CS  125 

After  reviewing  CS  125,  the  student  will  learn  how  to  deal  more  effectively 
with  macros,  write  menus,  and  use  the  extended  command  language  for 
file  access  and  control.  In  addition,  the  translate  function  will  be  covered 
as  a means  for  accessing  other  databases  and  spreadsheet  program  data. 
Other  topics  covered  include  the  use  of  data  analysis  and  data  sharing 
techniques,  automation  of  program  keystrokes,  and  printing  techniques 
for  data  and  graphs.  This  course  may  not  be  used  to  fulfill  a Math/Science 
elective  requirement. 

CS  190  COMPUTER  INTERNSHIP  3 

A supervised  work  experience  (minimum  of  1 20  hours)  for  senior  Business 
Computer  Applications  majors  in  a computer  science  environment,  pro- 
viding an  opportunity  to  apply  the  learning  outcomes  of  prior  course  work. 

ECONOMICS 

EC  101  MACROECONOMICS  3 

An  examination  of  the  macroeconomic  factors  which  influence  the  activities 
of  consumers,  businesses,  and  government.  By  analyzing  national  income, 
supply  and  demand,  investment  and  savings,  consumption  patterns,  and 
monetary  and  fiscal  policy,  the  student  will  gain  insight  into  the  economic 
issues  of  the  day.  Among  these  are  the  causes  of  inflation,  unemployment, 
recession,  and  the  effects  of  government  policies  on  the  economy. 

EC  102  MICROECONOMICS  3 

A study  of  the  basic  institutions  and  principles  essential  to  an  understand- 

ing of  the  economic  system.  In  microeconomic  terms,  such  concepts  as 
a firm’s  basic  costs,  revenues,  and  potential  profit  and  loss  are  considered. 
Each  of  the  four  market  conditions — perfect  competition,  monopoly,  oli- 
gopoly, and  monopolistic  completion — is  analyzed  and  its  influence  on  a 
firm’s  prices  and  production  level  is  explained. 

EDUCATION 

ED  103  PLANNING  PROGRAMS  FOR  YOUNG  CHILDREN  3 

An  introduction  to  the  early  childhood  field  including  the  comprehensive 
planning  of  goals,  environment,  staffs,  scheduling,  teacher/parent  inter- 
actions, and  the  development  of  appropriate  curriculum  materials.  A de- 
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velopmental  approach  to  education  for  children  will  be  studied  through 
texts,  observations,  and  audio-visual  materials.  Replaces  ED  211.  Only 
one  of  these  two  courses  may  be  applied  to  a certificate  or  degree  program. 

ED  200  EARLY  CHILDHOOD  INTERNSHIP  I 3 

Prerequisites:  PS  103  or  PS  107  or  PS  108 

This  supervised  practicum  (minimum  of  150  hours)  provides  students  with 
opportunities  to  integrate  theories  of  child  development  with  infants,  tod- 
dlers, and/or  preschool  children  in  group  settings.  The  internship  provides 
experiences  consistent  with  state  and  national  guidelines,  including  su- 
pervision and  ongoing  group  seminars.  Formerly  titled  Early  Childhood 
Field  Placement.  Only  one  of  these  two  courses  may  be  applied  to  a 
certificate  or  degree  program. 

ED  201  EARLY  CHILDHOOD  INTERNSHIP  II  3 

Prerequisite:  ED  200 

This  advanced  supervised  practicum  (minimum  of  150  hours)  provides 
students  with  further  opportunities  to  develop  professional  skills  with  in- 
fants, toddlers,  and/or  preschool  children  in  day  care,  special  needs,  hos- 
pital, or  museum  settings.  The  internship  provides  experiences  consistent 
with  state  and  national  guidelines,  including  supervision  and  ongoing  group 
seminars.  Formerly  titled  Special  Needs  Field  Placement.  Only  one  of 
these  two  courses  may  be  applied  to  a certificate  or  degree  program. 

ED  203  PRESCHOOL  CURRICULA  3 

Prerequisite:  PS  103  or  PS  107  or  PS  108 

This  course  presents  a curriculum  framework  for  helping  infants,  toddlers, 
and  preschoolers  development  through  acting  on  the  environment.  Ap- 
propriate relationships  between  children’s  experimentation  and  adult  cre- 
ative leadership  will  be  explored  through  indoor  and  outdoor  play, 
individual  and  small  group  interactions  with  materials,  and  social  inter- 
actions with  caretakers.  Texts,  observations,  and  audio-visual  materials 
will  demonstrate  developmentally  appropriate  goals  for  discovery  and 
learning,  while  hands-on  experiences  in  the  classroom  will  develop  the 
students’  creative  leadership.  Formerly  titled  Early  Childhood  Experience 
(ED  203)  and  Creative  Experience  in  the  Curriculum  (ED  213).  Only  one 
' of  these  courses  may  be  applied  to  a certificate  or  degree  program. 

ED  204  STRATEGIES  FOR  CHILDREN’S  BEHAVIOR  3 

Prerequisites:  PS  103  or  PS  107  or  PS  108 

This  course  will  examine  instructional  strategies  and  developmental  theory 
1'  whereby  a child’s  self  image  and  self  control  are  developed  through  in- 
dividual and  small  group  interactions.  Course  material  is  drawn  from  de- 
velopmental and  personality  theories  for  infancy,  toddlerhood,  and  the 
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preschool  years.  Observations  are  an  important  learning  tool  for  this 
course.  Replaces  Behavioral  Management  of  Preschool  Children  (ED 
234).  Only  one  of  these  two  courses  may  be  applied  to  a certificate  or 
degree  program. 

ED  205  CHILDREN  WITH  SPECIAL  NEEDS  3 

Prerequisites;  PS  103  or  PS  107  or  PS  108 

This  course  is  an  introduction  to  the  field  of  early  childhood  intervention 
in  the  education  of  children  with  special  needs.  Helping  strategies  through 
understandings  of  child  development,  specific  special  needs  and  the  ad- 
aptation of  curricula  and  environments  to  these  needs  will  be  studied. 
Replaces  Children  with  Special  Needs  (ED  215).  Only  one  of  these  two 
courses  may  be  applied  to  a certificate  or  degree  program. 

ED  208  DEVELOPMENT  THROUGH  CHILDREN’S  PLAY  3 

A course  designed  to  study  the  development  of  intelligence  from  birth 
through  childhood  through  play,  art,  and  social  interactions.  The  works  of 
Piaget,  Erickson,  and  Kami  will  be  pursued  through  workshops  and  ob- 
servations. 

ED  212  LANGUAGE,  READING  AND  WRITING  WITH  YOUNG 
CHILDREN  3 

Prerequisite:  ED  203 

This  course  will  explore  the  acquisition  and  development  of  language  arts 
in  infants,  toddlers,  and  young  children.  A major  emphasis  will  be  placed 
on  methods  and  materials  appropriate  for  stimulating  language  develop- 
ment through  reading,  writing,  listening,  and  speaking. 

ED  214  SCIENCE  AND  MATH  WITH  YOUNG  CHILDREN  3 

Prerequisite;  ED  203 

An  exploring,  experimenting,  and  materials-centered  course  to  introduce 
adults  to  science  and  math  content  and  activities  suitable  for  young  chil- 
dren. 

ED  221  STAFF,  FAMILY  AND  COMMUNITY  INTERACTIONS  3 

The  study  of  interpersonal  family,  community,  and  staff  relations  in  early 
childhood  professional  settings.  Formerly  titled  School,  Family,  and  Com- 
munity Interaction  (ED  231 ).  Only  one  of  these  two  courses  may  be  applied 
to  a certificate  or  degree  program. 

ED  223  ADMINISTERING  AGENCIES  FOR  YOUNG  CHILDREN  3 

Prerequisite:  ED  103 

A survey  course  in  the  administration  of  early  childhood  settings.  National 
and  state  regulations,  personnel  policies,  staff  development,  finances, 
health  issues,  record  keeping,  and  staff/family/community  interactions  will 
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be  examined.  Formerly  titled  Administration  and  Supervision  of  Day  Care 
Centers  (ED  233).  Only  one  of  these  two  courses  may  be  applied  to  a 
degree  or  certificate  program. 


ENGLISH 

EN  001  PREPARATORY  ENGLISH  3 

A review  of  basic  skills  which  will  prepare  students  to  meet  the  writing 
demands  of  EN  101 . Emphasis  will  be  placed  on  review  and  drill  of  gram- 
mar. Also  covered  will  be  the  mechanics  and  expression  of  ideas  through 
clear,  concise  sentences  and  well-developed  paragraphs.  The  final  as- 
signment of  the  semester  will  be  a formal  essay.  May  not  be  applied  to  a 
degree  or  certificate  program. 

EN  009  ENGLISH  AS  A SECOND  LANGUAGE  - BEGINNING  12 

This  is  an  introductory  course  designed  to  address  a pre-college  student’s 
needs  in  listening/speaking,  grammar,  reading,  and  writing. A large  em- 
phasis will  be  placed  on  intensive  grammar  review,  as  well  as  initial  reading 
skills,  conclusions/generalization.  Students  will  also  develop  grammatical, 
syntactical,  semantical,  idiomatic,  and  morphological  oral  proficiencies.  In 
writing,  students  will  master  compound  sentence  structure,  paragraph 
structure,  invention,  and  several  different  kinds  of  paragraph  formations. 
An  individualized  lab  component  will  emphasize  reading  and  grammatical 
comprehension  in  composition.  May  not  be  applied  to  a degree  or  certif- 
icate program. 

EN  010  ENGLISH  AS  A SECOND  LANGUAGE  - INTERMEDIATE  6 

This  course  is  designed  to  improve  the  English  as  a Second  Language 
student’s  listening,  speaking,  reading,  and  writing  skills;  to  increase  vo- 
cabulary; to  increase  fluency  in  the  use  of  standard  American  English  in 
everyday  situations;  and  to  develop  fluency  in  the  grammatical,  syntactic, 
semantic,  and  idiomatic  usage  of  English.  Classroom  activities  include  oral 
drill,  dictation,  reading  of  short  selections,  group  discussion,  and  oral  pres- 
entation. May  not  be  applied  to  a degree  or  certificate  program. 

EN  01 1 ENGLISH  AS  A SECOND  LANGUAGE  - ADVANCED  6 

This  course  is  designed  to  increase  the  level  of  the  English  as  a Second 
Language  student’s  reading,  grammar,  and  writing  skills.  Some  of  the 
readings  skills  stressed  include  finding  main  ideas,  supporting  ideas,  and 
vocabulary  development.  Some  of  the  grammatical  points  stressed  will  be 
proficiency  in  parts  of  speech  and  sentence  and  paragraph  building,  struc- 
ture, and  patterns.  May  not  be  applied  to  a degree  or  certificate  program. 
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EN  101  ENGLISH  I:  EXPOSITORY  WRITING  3 

The  development  of  expository  writing  skills  toward  the  goal  of  mastering 
the  formal  five-paragraph  essay.  Assigned  model  essays  will  be  analyzed 
and  discussed  in  class,  and  the  writing  process  will  be  emphasized  through 
concentration  on  grammar,  punctuation,  spelling,  organization,  and  style. 
Models  of  expression  will  include  description/narration,  comparison,  clas- 
sification, cause  and  effect,  and  argumentation.  A research  component 
will  be  included. 

EN  102  ENGLISH  II:  LITERATURE  AND  THE  CRITICAL  ESSAY  3 

Prerequisite:  EN  101 

The  relationship  of  language  and  literature  to  personal  experience.  Out- 
standing examples  of  fiction,  poetry,  and  drama  will  be  read  and  discussed. 
Expository  skills  learned  in  EN  101  will  be  applied  to  the  process  of  writing 
critical  essays. 

EN105  CREATIVE  WRITING  3 

Topics  in  this  course  include  traditional  and  contemporary  methods  of 
imaginative  writing.  Students  will  analyze  various  techniques  of  fiction  and 
poetry  composition  and  then  examine  and  compare  those  techniques  with 
their  own. 

EN  128  MODERN  IRISH  POETRY  AND  DRAMA  3 

The  major  poets  and  dramatists  of  twentieth-century  Ireland,  including  the 
writers  associated  with  the  Irish  Renaissance — Gregory,  Yeats,  Synge, 
and  O’Casey — as  well  as  the  more  contemporary  poets  and  playwrights — 
Behan,  Heany,  Montague,  and  Boland.  Class  material  will  include  lecture 
and  group  discussion  of  the  works  read,  films  on  Ireland  and  its  writers, 
and  recordings  of  Irish  poetry  and  music.  Field  trips  to  Irish  plays,  poetry 
readings,  musical  performances,  and  films  may  be  scheduled. 

EN  129  MODERN  IRISH  FICTION  3 

While  this  literature  course  deals  with  both  the  novelists  and  the  short 
story  writers  of  twentieth-century  Ireland,  the  emphasis  will  be  on  the  short 
story.  Authors  covered  likely  will  include  Joyce,  O’Flaherty,  O’Faolain, 
O’Conner,  McLaverty,  E.  O’Brien,  K.  O’Brien,  and  Lavin.  Course  material 
includes  lecture  as  well  as  group  discussion  of  the  stories  read.  Supple- 
mentary class  material  such  as  the  film  Cal,  based  on  McLaverty’s  novel, 
will  be  presented.  In  addition,  field  trips  to  literary  and  cultural  events  may 
be  scheduled. 

EN  131  SHAKESPEARE:  COMEDIES  3 

This  course  examines  the  status  of  the  theater  in  Elizabethan  London, 
economic  and  political  factors  of  the  era,  and  an  analysis  of  the  sources, 
the  background,  and  the  application  to  the  contemporary  mores  and  cir- 
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cumstances.  Representative  comedies  will  be  studied  and  discussed:  The 
Tamming  of  the  Shrew,  The  Comedy  of  Errors,  The  Tempest,  A Midsum- 
mer Night’s  Dream,  Troilus  and  Cressida,  Measure  for  Measure,  and 
Twelfth  Night. 

EN132  SHAKESPEARE:  TRAGEDIES  AND  HISTORIES  3 

An  analysis  of  several  major  tragedies,  including  Romeo  and  Juliet,  King 
Lear,  Macbeth,  Othello,  and  Hamlet.  Two  history  plays  will  also  be  in- 
cluded: Richard  III  and  Henry  IV,  Part  I. 

EN  135  ROMANTIC  POETRY  3 

An  analysis  of  the  works  of  the  major  poets  of  the  Romantic  period  in 
English  literature.  Emphasis  will  be  placed  on  the  poems  of  Burns,  Blake, 
Wordsworth,  Coleridge,  Shelley,  Bryon,  and  Keats. 

EN  143  TWENTIETH  CENTURY  AMERICAN  DRAMA  3 

This  course  will  focus  on  the  development  of  American  drama  in  the 
twentieth  century.  Through  a close  examination  of  American  plays  and 
playwrights,  students  will  learn  about  the  traditional  and  the  experimental 
in  American  theater.  Works  by  O’Neill,  Wilder,  Heilman,  Williams,  Miller, 
Albee,  and  Hansberry  are  likely  to  be  studied.  The  course  may  include  a 
field  trip  to  see  one  or  more  plays. 

EN  145  TWENTIETH  CENTURY  AMERICAN  NOVEL  3 

This  course  examines  the  writings  of  outstanding  American  novelists  of 
the  twentieth  century,  with  emphasis  on  their  social  outlooks.  Writers  likely 
to  be  studied  include  Wharton,  Fitzgerald,  Hemingway,  Faulkner,  Mc- 
Cullers,  Ellison,  Salinger,  Roth,  Vonnegui,  Guest,  and  Irving. 

EN  146  AMERICAN  SHORT  STORY  3 

Many  critics  argue  that  the  short  story  is  the  most  successfully  developed 
form  of  American  literature.  This  course  will  examine  the  American  short 
story  from  Its  beginnings  to  the  present.  Attention  will  be  paid  to  the  ro- 
mantic, realistic,  and  experimental  in  American  short  fiction,  as  well  as  to 
relevant  historical  background. 

EN  147  LITERATURE  OF  SOCIAL  DISSENT  3 

This  course  will  provide  an  overview  of  the  American  prose  and  poetry  of 
discontent  covering  the  three  decades  from  the  mid-fifties  to  the  present. 
The  philosophy  and  substance  of  several  political  movements  will  be  ex- 
amined through  the  poetry,  fiction,  theater,  essays,  and  music  of  this  era. 

EN  162  CONTINENTAL  DRAMA  3 

Analysis  and  appreciation  of  the  significant  plays  of  continental  Europe 
from  Ibsen  and  Strindberg  to  Brecht  and  Beckett.  The  interpretation  and 
purpose  of  expressionism,  the  epic  theater,  and  absurdism  as  specific 
methods  of  dramatic  presentation  will  be  examined. 
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EN  180  MASTERPIECES  OF  SHORT  FICTION  3 

This  course  will  focus  on  short  fiction  by  writers  from  outside  the  United 
States.  Through  close  analysis  of  superior  short  fiction,  students  will  be- 
come aware  of  the  nature  of  this  form  and  of  ways  that  writers  around  the 
world  have  grappled  with  it  successfully.  Authors  likely  to  be  studied  in- 
clude Chekhov,  Conan  Doyle,  Conrad,  de  Maupassant,  Dostoevsky, 
Flaubert,  Joyce,  Lessing,  Garcia  Marquez,  Mishima,  Munro,  Pirandello, 
and  Woolf. 

EN181  TALES  AND  LEGENDS  3 

The  nature  of  the  supernatural  and  the  demonic,  the  fantasy,  magic,  and 
mythic  qualities  of  life  in  the  past  and  in  the  future.  Such  writers  as  Poe, 
Singer,  Jackson,  Carter,  Bradbury,  and  LeGuin  will  be  examined. 

EN  182  DETECTIVE  FICTION  3 

The  study  of  one  of  the  most  popular  forms  of  contemporary  literature.  An 
investigation  into  the  nature  and  character  of  the  charismatic  modern  hero; 
the  private  investigator.  Authors  likely  to  be  read  include  Poe,  Hammett, 
Chandler,  and  Parker. 

EN183  THEMES  IN  MODERN  PC  :TRY  3; 

A study  of  modern  poetry  from  the  jrn  of  the  century  to  the  present,  i 
Thematic  patterns,  representative  oi  ^ventieth-century  concerns  will  be  | 
the  focus  for  discussion.  Some  comm^  i themes  included  are:  The  Out- 
sider, Initiation,  The  Spiritual  and  the  Mystical,  Change  and  Growth,  Al- 
ienation and  Bonding.  North  American  poems  for  analysis  will  include 
representative  pieces  from  ethnic  and  cultural  minorities  such  as  Native 
American,  Hispanic,  and  Black  poets. 

EN  184  MODERN  NOVEL  3 

This  course  focuses  on  twentieth-century  novelists  from  outside  the  United 
States.  Students  will  study  what  selected  modern  novelists  have  had  to 
say  about  the  world  and  how  they  have  chosen  to  say  it.  Novels  will  be 
drawn  from  such  writers  as  Woolf,  Joyce,  Fowles,  Camus,  Duras,  Hesse, 
Mann,  Solzhenitsyn,  Kafka,  Garcia  Marquez,  and  Enchi. 

EN  185  IMAGES  OF  WOMEN  IN  LITERATURE  3 

The  recognition  and  exploration  of  familiar  roles  in  the  portrayal  of  women 
which  recur  in  literature.  The  validity  and  duplicity  of  these  images  and 
archetypes  will  be  examined.  Such  writers  as  Fuentes,  Kawabata,  Garcia  ^ 
Lorca,  and  Albee  will  be  read.  ^ 
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EN  187  WOMEN  WRITERS  3 

The  female  experience,  its  creativity  and  uniqueness,  as  shown  in  the 
works  of  such  writers  as  Nin,  Rhys,  Jhabvala,  Sexton,  Mistral,  and  Hell- 
man,  will  be  analyzed  and  interpreted.  Students  will  present  original  and 
personal  concepts,  employing  their  own  knowledge  of  contemporary  life. 

EN189  THE  PSYCHOLOGICAL  NOVEL  3 

I Short  novels  by  such  outstanding  twentieth-century  authors  as  Nin,  Faulk- 
i ner,  Kawabata,  and  Garcia  Marquez  will  be  analyzed  for  their  psycholog- 
i ical  content. 

EN  192  CHILDREN’S  LITERATURE  3 

This  course  is  designed  to  introduce  students  to  masterpieces  of  children’s 
literature.  Special  attention  will  be  given  to  developing  a framework  for 
appraising  and  evaluating  picture  books.  Emphasis  will  be  placed  on  the- 
matic expression  as  well  as  historical  perspective.  Authors  will  include 
Potter,  Milne,  and  White. 

j EN  195  LITERATURE  ON  FILM  3 

1 An  examination  of  works  of  literature  and  films  based  on  them.  Through 
i|  careful  analysis  of  both,  such  aspects  of  literature  as  characterization,  plot, 
theme,  intentional  ambiguity,  setting,  and  symbolism  are  examined.  Some 
works  likely  to  be  studied  include  Fitzgerald’s  The  Great  Gatsby;  Roth’s 
! Goodbye  Columbus:  Lee’s  To  Kill  a Mockingbird;  Guest’s  Ordinary  People; 

I Irving’s  The  World  According  to  Garp;lbsen’s  A Doll’s  House;  Hansberry’s 
A Raisin  in  the  Sun;  Gather’s  “ Paul’s  Case”',  Twain’s  “The  Man  That 
Corrupted  Hadleyburg’”  and  Gaine’s  ‘The  Sky  is  Gray”. 

EN  197  NINETEENTH  CENTURY  NOVEL  3 

This  course  will  study  novels  and  novelists  of  the  nineteenth  century  in  a 
search  for  the  temper  of  this  period.  From  selected  novels,  students  will 
be  made  aware  of  major  issues  of  the  century,  such  as  Darwinism,  child 
’ labor,  economic  class,  revolution,  nature/nurture,  nihilismm,  psychoana- 
j lyysis,  and  women’s  rights.  Readings  will  be  chosen  from  such  writers  as 
! Hawthorne,  Melville,  Twain,  James,  Austen,  the  Brontes,  Dickens,  Flaub- 
ert, and  Dostoevsky. 

I FASHION  MERCHANDISING 

’ FM101  PRINCIPLES  OF  RETAILING  3 

,|jjA  Study  of  the  underlying  principles  of  retailing,  including  expense  and 
activity  planning  and  the  methods  and  techniques  used  to  produce  an 
j efficient,  well-run  organization. 


I 
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FM  102  FASHION  MERCHANDISING  3 

An  introduction  to  the  fashion  business  through  a study  of  fashion  prin- 
ciples, procedures,  terminology,  and  the  development  of  fashion  trends. 
The  use  of  current  fashion  and  merchandising  news  as  it  relates  to  de- 
signers provides  insight  into  the  various  aspects  of  the  business:  Seventh 
Avenue,  couture  designers,  fashion  media,  and  various  retail  operations. 

FM  103  TEXTILE  SCIENCE  3 

A comprehensive  study  of  textiles  with  an  emphasis  placed  on  consumer 
information.  A study  of  textile  production  from  yarns  through  the  finished 
goods  state  including  finishes  and  uses,  care,  treatment,  and  related  laws. 
A laboratory  experience  is  included. 

FM  104  CLOTHING  AND  HUMAN  BEHAVIOR  3 

This  course  examines  clothing  behavior  as  it  relates  to  forces  such  as 
culture,  custom,  economics,  values,  fashion,  history,  and  place  which  in- 
fluences the  use  of  clothing  as  bodily  adornment  and  communication. 
Formerly  titled  Social  and  Psychological  Aspects  of  Clothing. 

FM  105  HISTORY  OF  COSTUME  3 

The  investigation  of  fashion’s  development  from  its  beginning  to  the  early 
twentieth  century.  Through  the  use  of  historic  events,  people  and  influ- 
ences on  clothing,  the  sociological  implications  of  clothing  are  studied. 
Emphasis  is  placed  on  the  importance  of  values,  customs,  and  timing  in 
the  recurrence  of  style.  Formerly  titled  History  of  Fashion. 

FM  106  VISUAL  MERCHANDISING  3 

A course  dealing  with  design  principles  and  display  technique.  Interior  and 
window  displays,  mannequin  dressing,  and  other  practical  applications  of 
visual  selling  are  emphasized.  Elements  of  design  studied  include  line, 
proportion,  and  balance.  Demonstrations,  field  trips,  and  guest  lectures 
are  featured. 

FM  121  THE  TEXTILES  AND  APPAREL  INDUSTRY  3 

This  course  will  examine  the  entire  textile  product  pipeline  from  a marketing 
viewpoint:  fiber  producers,  mills,  converters,  jobbers,  manufacturers,  and 
the  ultimate  consumers  industrial  mills,  apparel  manufacturers,  govern- 
ments, or  individuals.  The  role  in  this  dynamic  industry  of  new  competitors, 
technologies,  globalization,  and  consumer  requirements  will  be  addressed. 
On-site  visits  to  several  facilities  within  the  greater  Boston  and  eastern 
Massachusetts  area  will  be  included. 

FM  123  TEXTILE  DESIGN  3 

An  introduction  to  the  surface  decoration  of  cotton  fabrics  utilizing  dip  dye, 
brush  dye,  stamp  and  block  print  techniques,  and  fabric  markers.  Each 
student  will  keep  a dyer’s  notebook  and  source  book.  Students  will  ex- 
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periment  with  dyes  and  tools,  creating  colorful  works  as  they  learn  about 
pattern,  texture,  and  spatial  rhythm. 

FM  200  FASHION  MERCHANDISING  INTERNSHIP  3 

An  elective  work  experience  (minimum  of  120  hours)  for  senior  Fashion 
merchandising  students  in  a retail/fashion-related  establishment.  Each  stu- 
dent is  required  to  formulate  a resume,  participate  in  professional  inter- 
views, and  set  objectives  for  the  work  experience.  Each  student  is 
evaluated  by  the  employer  and  the  faculty  advisor. 

FM  201  FUNDAMENTALS  OF  APPAREL  DESIGN  3 

Prerequisite:  FM  102 

An  introduction  to  the  process  of  designing  apparel.  Basic  elements  of 
line,  color,  and  design  are  applied  to  weekly  projects.  Students  will  follow 
key  merchandising  procedures  from  design  conception  to  marketing  their 
garments  for  a particular  customer.  Sources  of  inspiration,  color  fore- 
casting, presentation  techniques,  and  portfolio  development  are  empha- 
sized. Museum  visits  to  study  art  as  design  inspiration  will  be  required. 

FM  205  FASHION  ADVERTISING  AND  ILLUSTRATION  3 

Prerequisite:  FA  101,  FA  103,  or  Portfolio 

The  objective  of  this  course  is  to  explore  advertising  layout  and  illustration 
techniques  for  the  fashion  industry.  Basic  fashion  illustration  skills  will  be 
applied  to  retail  advertising  campaigns  developed  within  the  course.  A 
variety  of  media  will  be  used,  including  pen,  pencil,  markers,  and  color 
washes.  The  student  will  become  familiar  with  basic  lettering  as  well  as 
fashion  figure  composition  within  an  advertising  layout.  Focus  will  be  on 
individual  illustrative  style,  which  will  be  enhanced  by  studying  and  ana- 
lyzing well-known  fashion  illustrators. 

FM  208  FASHION  COORDINATION  3 

Workshop  experience  and  presentation  of  fashion.  Students  analyze 
sources  of  information  and  apply  their  findings  through  involvement  in 
fashion  presentations  with  focus  on  one  large  professional  fashion  show. 
This  course  develops  an  understanding  of  budgeting,  planning,  promoting, 
and  coordinating  fashion  presentations.  Also  studied  are  fashion  trends 
identification  and  promotion. 

FM  209  RETAIL  BUYING  3 

Development  of  merchandising  techniques  through  practical  application 
of  math,  buying,  advertising,  promotion,  display,  management,  selling, 
operations  and  control.  These  aspects  are  studied  in  relation  to  increasing 
customer  service  and  profit  margin.  A computerized  inventory  control  pack- 
age is  integrated  into  this  course. 
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FINANCE 

FI  201  PRINCIPLES  OF  FINANCE  3 

Prerequisite;  AC  101 

This  course  will  explore  the  financing  of  business  firms.  Students  will  be 
introduced  to  the  various  forms  of  business  enterprises,  financial  reports, 
financial  planning  and  control,  and  ratio  analysis.  The  course  will  also 
cover  the  various  methods  of  financing  both  short-term  and  long-term 
projects. 

FI  202  PRINCIPLES  OF  INSURANCE  3 

This  course  will  provide  a non-mathematical  analysis  of  fundamental  prin- 
ciples underlying  insurance.  Covering  casualty,  life,  and  health  insurance, 
this  course  will  help  owners  and  managers  of  small  businesses  provide 
for  their  insurance  needs. 

FI  204  INTRODUCTION  TO  TAXATION  3 

This  course  examines  the  tax  laws  and  regulations  which  affect  business 
decisions.  Basic  tax  principles  are  illustrated  by  the  use  of  specific  prob- 
lems in  the  corporate  and  private  sectors. 

FI  205  PRINCIPLES  OF  INVESTMENT  3 

An  in-depth  study  of  the  various  securities  and  investments  available  to 
the  public  and  the  pros  and  cons  of  investment  in  stocks,  both  common 
and  preferred,  bonds,  and  mutual  funds.  Emphasis  is  placed  upon  pre- 
investment considerations,  financial  intentions,  goals  of  portfolio  manage- 
ment, investment  safety,  and  factors  affecting  price  movement. 

FINE  ARTS 

FA  101  DRAWING,  PAINTING  AND  VISUAL  FUNDAMENTALS  3 

This  course  explores  elementary  disciplines  in  drawing  and  painting  from 
life,  with  emphasis  on  personal  creative  development.  Basic  problems  in 
color  and  composition  are  presented.  Outside  work  and  the  purchase  of 
art  supplies  will  be  required. 

FA  102  INTRODUCTION  TO  PAINTING  3 

An  introduction  for  the  beginner  to  the  fundamentals  of  acrylic  painting. 
The  course  covers  color  mixing,  application  techniques,  and  composition 
principles.  Students  will  paint  still-life  and  design  problems  and  will  also 
work  from  the  imagination.  No  previous  art  experience  is  necessary. 

FA  103  LINE,  COLOR,  AND  DESIGN  3 

This  course  explores  the  principles  underlying  effective  design.  The  stu- 
dent is  introduced  to  the  dynamics  of  line,  arrangement,  and  the  devel- 
opment of  form  through  color. 
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FA  1 1 1 HISTORY  OF  ART  I 3 

A chronological  survey  of  the  visual  arts  (painting,  sculpture,  and  archi- 
tecture) from  prehistory  through  the  proto-Renaissance,  with  emphasis  on 
major  artists  and  the  works  of  each  period.  Forms,  styles,  and  themes  will 
be  viewed  in  the  context  of  contemporaneous  social,  political,  and  eco- 
nomic influences. 

FA  1 1 2 HISTORY  OF  ART  II  3 

A continuation  of  FA  1 11  beginning  with  the  early  Renaissance,  proceeding 
to  the  twentieth  century.  No  prerequisite. 

FA  121  INTRODUCTION  TO  THEATRE  3 

A survey  course  designed  to  study  the  great  periods  of  theatre  from  Ancient 
Greece  to  the  present  through  reading  the  works  of  famous  playwrights 
and  interpreting  their  masterpieces.  Theatre  is  explored  as  art,  literature, 
and  intellectual  entertainment.  This  course  will  also  examine  the  concept 
that  theatre  is  a reflection  of  socio-cultural  ideas  providing  the  eternal 
recurrence  of  human  experience  in  society.  Students  are  required  to  attend 
professional  plays  in  Boston. 

FA  131  INTRODUCTION  TO  MUSIC  LISTENING  3 

Beginning  with  the  elements  of  music,  the  forms  and  styles  of  what  is 
generally  considered  to  be  serious  or  classical  music  will  be  viewed  in  a 
historical  perspective,  emphasizing  perceptive  listening  to  the  works  of 
major  composers  in  each  period  studied. 

FOREIGN  LANGUAGE 

FL  101  ELEMENTARY  FRENCH  I 3 

An  introduction  to  the  French  language.  Conversation,  pronunciation,  read- 
ing, writing,  and  grammatical  construction  are  stressed  in  classroom  dis- 
cussions, outside  readings,  and  language  tapes.  May  not  be  taken  for 
credit  if  an  upper-level  French  course  has  been  completed. 

FL102  ELEMENTARY  FRENCH  II  3 

Prerequisite;  FL  101  or  placement  test 

This  course  continues  with  the  use  of  french  in  classroom  discussions, 
outside  readings,  and  language  tapes.  May  not  be  taken  for  credit  if  an 
upper-level  French  course  has  been  completed. 

FL121  ELEMENTARY  SPANISH  I 3 

An  introduction  to  the  Spanish  language.  Conversation,  pronunciation, 
reading,  writing,  and  grammatical  construction  are  stressed  in  classroom 
discussions,  outside  readings,  and  language  tapes.  May  not  be  taken  for 
credit  if  an  upper-level  Spanish  course  has  been  completed. 
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FL122  ELEMENTARY  SPANISH  II  3 

Prerequisite:  FL  121  or  placement  test 

This  course  continues  with  the  use  of  Spanish  in  classroom  discussions, 
outside  readings,  and  language  tapes.  May  not  be  taken  for  credit  if  an 
upper-level  Spanish  course  has  been  completed. 

FL  131  ELEMENTARY  CONVERSATIONAL  PORTUGUESE  I 3 

The  purpose  of  this  course  is  to  help  students  develop  the  ability  to  con- 
verse in  Portuguese  in  typical  business  situations.  The  stress  is  on  con- 
versation and  developing  skills  to  communicate  with  those  members  of 
the  Portuguese  community  whom  the  student  will  encounter  in  the  work 
place.  May  not  be  taken  for  credit  if  upper-level  Portuguese  course  has 
been  completed. 

FL  132  ELEMENTARY  CONVERSATIONAL  PORTUGUESE  ii  3 

Prerequisite:  FL  131  or  placement  test 

A continuation  of  FL  131.  This  course  further  explores  the  practical  ap- 
plication in  conversational  Portuguese.  Grammar  and  sentence  construc- 
tion are  stressed  in  this  second-level  course. 

FL  201  INTERMEDIATE  FRENCH  I 3 

Prerequisite:  FL  102  or  placement  test 

Review  of  fundamental  grammar  principles  and  vocabulary  followed  by 
intensive  development  of  all  aspects  of  language  competency,.  Repre- 
sentative readings  in  geography,  history,  and  culture  broaden  students’ 
awareness  of  the  country  and  its  language.  May  not  be  taken  for  credit  if 
an  upper-level  French  course  has  been  completed. 

FL  202  INTERMEDIATE  FRENCH  II  3 

The  course  continues  with  an  intensive  development  of  all  aspects  of 
language  competency,  including  readings  in  geography,  history,  and  cul- 
ture. 

FL  221  INTERMEDIATE  SPANISH  I 3 

Prerequisite:  FL  122  or  placement  test 

Review  of  fundamental  grammar  principles  and  vocabulary  followed  by 
intensive  development  of  all  aspects  of  language  competency.  Repre- 
sentative readings  in  geography,  history,  and  culture  broaden  students’ 
awareness  of  the  country  and  its  language.  May  not  be  taken  for  credit  if 
an  upper-level  Spanish  course  has  been  completed. 

FL  222  INTERMEDIATE  SPANISH  II  3 

Prerequisite:  FL  221  or  placement  test 

This  course  continues  with  an  intensive  development  of  all  aspects  of 
language  competency,  including  readings  in  geography,  history,  and  cul- 
ture. 
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GEOGRAPHY 

GE  103  WORLD  GEOGRAPHY  3 

An  introduction  to  the  discipline  of  geography  as  the  study  of  the  relation 
of  people  to  their  environment,  both  physical  and  cultural.  Special  attention 
is  paid  to  the  relationship  of  climate,  topography,  and  natural  resources 
to  regional  differences  in  political  and  economic  activities. 

GOVERNMENT 

GV  101  AMERICAN  GOVERNMENT  3 

An  analysis  of  American  democratic  institutions  and  the  process  of  Amer- 
ican government  with  emphasis  on  the  decision-making  process,  including 
political  parties  and  pressure  groups,  congress,  the  presidency,  the  su- 
preme court,  and  voting  patterns  and  behavior. 

GV  102  AMERICAN  POLITICAL  PARTIES  AND  ELECTIONS  3 

The  history,  structure,  and  roles  of  the  major  political  parties  will  be  studied, 
along  with  significant  “third  party”  movements.  Current  election  campaigns 
and  political  trends  will  be  analyzed.  Guest  speakers  and  field  trips  may 
supplement  lectures. 

GV  103  INTRODUCTION  TO  INTERNATIONAL  RELATIONS  3 

A survey  of  the  current  global  political  sturcture  using  current  events  as 
case  studies.  Students  will  be  introduced  to  basic  concepts  such  as  the 
state,  nationalism,  non-alignment,  dependence,  and  interdependence.  The 
course  will  focus  on  the  diplomatic  relationship  between  the  Soviet  Union 
and  the  western  world  in  a rapidly  changing  global  community. 

GV105  THE  AMERICAN  LEGAL  SYSTEM  3 

An  analysis  of  the  American  court  system  including  state  and  federal  as 
well  as  trial  and  appellate  courts.  A text-case  method  is  used  to  examine 
the  judicial  process  from  the  institution  of  a lawsuit  to  the  appeal  of  a 
judgement.  Civil,  criminal,  and  constitutional  law  is  examined.  Formerly 
LA  101 , Principles  of  Law.  Only  one  of  these  two  courses  may  be  applied 
to  a certificate  or  degree  program. 

HISTORY 

HI  101  HISTORY  OF  WESTERN  CIVILIZATION  I 3 

This  course  is  designed  to  give  the  student  a sense  of  the  flow  and  con- 
tinuity of  history  from  the  dawn  of  civilization  to  the  Renaissance.  Emphasis 
is  placed  upon  the  contributions  of  philosophy,  religion,  politics,  science, 
art,  and  culture  through  reading,  discussion,  and  media  presentations. 
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HI  102  HISTORY  OF  WESTERN  CIVILIZATION  II  3 

This  course  continues  with  the  development  of  European  and  Third  World  \ 
history  from  the  Renaissance  to  the  present  time.  Emphasis  is  placed  on  ■ 
the  intellectual,  social,  economic,  political,  and  scientific  revolutions  that  j 
contribute  to  contemporary  culture.  No  prerequisite.  ; 

HI  121  EARLY  NEW  ENGLAND  HISTORY  3 

The  first  200  years  of  the  New  England  experience  are  examined,  begin- 
ning with  early  European  contact  and  ending  with  the  American  Revolution.  1 

HI  123  HISTORY  OF  BOSTON  3 

The  political,  economic,  and  cultural  development  of  Boston  from  its  origin  | 
to  the  present.  Topics  such  as  Yankee  mercantilism,  the  anti-slavery  move- 
ment, ethnic  neighborhoods,  Victorian  lifestyle,  the  busing  crisis,  the  arts, 
and  recent  revitalization  will  be  examined  through  lectures  and,  whenever 
possible,  field  trips  to  local  sites. 

HI  125  AMERICA  IN  THE  TWENTIETH  CENTURY  3 

This  course  is  designed  for  students  who  desire  to  know  more  about  the 
United  States  today,  and  how  it  became  what  it  is.  It  analyzes  political 
and  diplomatic  events  that  have  current  application.  It  will  devote  attention 
to  areas  of  special  interest  to  many  students  today:  women’s  history,  black 
history,  urbanization,  the  role  of  ethnic  groups,  the  rise  of  presidential 
power  and  of  the  federal  bureaucracy,  the  power  of  corporations,  and  the 
conflict  of  economic  groups,  changing  sexual  mores,  and  trends  in  national 
values. 

HI  131  WOMEN  IN  HISTORY:  EUROPE  3 ' 

An  overview  of  the  general  conditions  and  accomplishments  of  women  in 
Europe  form  the  beginning  of  Western  civilization  through  the  mid-twen- 
tieth century.  Special  emphasis  may  be  given  to  such  specific  periods  of 
interest  as  the  ancient  world,  the  Middle  Ages,  the  Renaissance,  and  late- 
nineteenth  century  England.  This  course  is  also  designed  to  encourage 
student  research  on  selected  topics,  the  results  of  which  will  be  shared  in 
class  presentations  and  discussions. 

HI  132  WOMEN  IN  HISTORY:  THE  UNITED  STATES  3 

This  course  is  similar  in  format  to  HI  131.  It  will  focus  on  the  general 
condition  and  accomplishments  of  women  in  the  United  States  in  selected 
periods  from  1620  to  the  present.  Attention  will  be  given  to  the  lives  of 
ordinary  women  and  major  women’s  movements.  Current  trends  in  the 
status  of  women  will  be  considered.  No  prerequisite. 
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HOTEL  MANAGEMENT 

HM  101  INTRODUCTION  TO  THE  HOSPITALITY  INDUSTRY  3 

A survey  course  that  concentrates  on  the  various  types  of  lodging  facilities: 
inns,  motels,  hotels,  and  resorts.  Students  will  become  familiar  with  the 
departments  of  these  facilities,  their  responsibilities,  and  marketing  pro- 
cedures. 

HM  105  INTRODUCTION  TO  MEETING  MANAGEMENT  3 

An  analysis  of  the  functions  and  responsibilities  of  the  meeting  planner. 
Each  phase  of  the  process  of  planning  a meeting  will  be  discussed.  Key 
topics  include  types  of  meetings,  site  selection,  contract  negotiations,  au- 
dio-visual needs,  and  food  and  beverage  requirements. 

HM  200  HOTEL  MANAGEMENT  INTERNSHIP  4 

A supervised  work  experience  (minimum  of  1 60  hours)  in  a hotel,  providing 
an  opportunity  to  apply  learning  outcomes  of  prior  program  courses. 

HM  202  FRONT  OFFICE  OPERATIONS  3 

A survey  of  managerial  and  financial  responsibilities  of  the  front  office  of 
a hotel  with  emphasis  on  the  human  relations  requirements  of  guest  man- 
agement. 

HUMANITIES  (INTERDISCIPLINARY) 

HU  101  INTRODUCTION  TO  THE  HUMANITIES  I 3 

This  is  an  interdisciplinary  course  which  explores  the  relationship  of  art, 
music,  and  literature  of  Western  civilization  and  the  impact  of  historical 
events  on  them.  The  course  will  cover  prehistoric  culture  through  the  early 
Renaissance.  Slides  of  art  works  will  be  shown  in  class,  recorded  music 
will  be  played,  and  assigned  readings  in  the  text  will  be  discussed.  Students 
will  attend  concerts  and  plays  and  visit  area  museums  in  addition  to  class 
attendance. 

HU  102  INTRODUCTION  TO  THE  HUMANITIES  II  3 

This  course  is  a continuation  of  HU  1 01 . It  will  cover  the  High  Renaissance 
thorugh  the  twentieth  century.  Slides,  recorded,  music,  trips  to  museums, 
concerts,  and  plays  will  supplement  readings  on  the  text.  No  prerequisite. 

HU  200  LIBERAL  ARTS  INTERNSHIP  3 

A supervised  work  experience  (minimum  of  120  hours)  in  an  area  related 
to  the  Liberal  Art  student’s  academic  program  in  Arts  and  Sciences.  Can- 
didates are  responsible  for  proposing  a site  and  completing  an  internship 
proposal.  Interested  students  should  refer  to  the  department  for  further 
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information  early  in  the  semester  before  the  proposed  internship.  Open 
to  senior  Liberal  Arts  candidates  only. 

HU  201  LIBERAL  ARTS  SEMINAR  3 

The  senior  seminar  for  Liberal  Arts  majors  prepares  students  for  the  writing 
demands  of  upper-level  work  at  a four-year  institution.  Selected  readings 
from  individual  writers  as  well  as  summaries,  syntheses,  and  critiques. 
Writers  studied  have  included  Aristotle,  Machiavelli,  Rousseau,  Bacon, 
Locke,  Wollstonecraft,  Darwin,  Freud,  Jung,  Anthony,  and  Sontag.  Re- 
search skills  will  be  emphasized.  The  major  undertaking  during  the  se- 
mester will  be  the  completion  of  a major  research  document.  Open  to 
Liberal  Arts  major  only. 

LAW 

LA  103  BUSINESS  LAW  I 3 

Designed  for  both  the  business  and  non-business  major.  After  an  intro- 
duction to  the  study  of  law,  tort  and  criminal  law  as  applied  to  business 
will  be  studied.  The  emphasis  of  the  course  is  contracts — how  they  are 
created,  when  they  are  enforceable,  and  problems  that  can  be  avoided. 
Copyrights,  patents,  and  other  areas  of  personal  property  law  complete 
the  course. 

LA  104  BUSINESS  LAW  II  3 

Prerequisite:  LA  103 

This  course  builds  on  the  foundation  of  topics  of  contract  law  in  business 
contained  in  LA  103.  In  addition  to  materials  on  agency  and  employment, 
insurance,  and  the  legal  forms  of  business  organizations,  students  ex- 
amine the  impact  of  the  Uniform  Commercial  Code  in  light  of  the  nature 
of  form  of  sales  contracts  and  commercial  paper.  Materials  are  presented 
in  the  text-case  method  of  study.  This  course  is  of  particular  interest  to 
business  majors  and  paralegal  trainees. 

LA  105  INTRODUCTION  TO  WILLS,  ESTATES,  AND  TRUSTS  3 

This  course  is  designed  primarily  for  paralegals  and  legal  office  assistants. 
It  examines  the  role  of  law  and  the  probate  courts  in  the  administration  of 
wills,  estates,  and  trusts.  Students  become  familiar  with  the  terminology 
and  legal  procedures  of  probate,  and  work  directly  with  the  essential  legal 
documents  necessary  in  the  administration  of  estates. 

LA  121  LAW  AND  ETHICS  OF  HEALTH  CARE  3 

This  course  analyzes  the  legal  and  ethical  concepts  in  health  care  admin- 
istration. Topics  include  the  physician/patient  relationship,  privacy,  confi- 
dentiality, medial  malpractice,  and  informed  consent  to  treatment.  Students 
are  assigned  case  studies  and  specific  readings. 
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LA  134  INTRODUCTION  TO  FAMILY  LAW  3 

Prerequisite:  GV  105 

This  course  is  designed  primarily  for  paralegals  and  legal  office  assistants. 

I Students  will  use  the  text-case  method  to  analyze  both  the  statutory  code 
I and  case  law  governing  marriage,  divorce,  adoption  and  child  custody. 

I Students  will  also  analyze  and  draft  a variety  of  probate  documents  sur- 
|!  rounding  family  law  including  antenuptial  and  separation  agreements  and 
financial  statements. 

: LA  141  REAL  ESTATE  LAW  3 

An  analysis  of  the  legal  aspects  of  transferring  real  estate  including  the 
essential  documents:  the  offer,  acceptance,  purchase  and  sale  agreement, 
mortgage  and  promissory  note  forms,  and  deed  preparation.  Forms  of 
ownership,  warrenties,  and  title  examination  practices  are  also  examined. 

LA  190  PARALEGAL  INTERNSHIP  3 

A supervised  work  experience  (minimum  of  1 20  hours)  for  senior  paralegal 
students,  in  a legal  environment,  providing  an  opportunity  to  apply  the 
learning  outcomes  of  prior  course  work.  Formerly  titled  Legal  Assistant 
Internship. 

LA  203  LAW  OFFICE  PRACTICE  3 

Prerequisite:  OA  101 

An  examination  of  the  responsibilities  of  both  the  legal  office  assistant  and 
paralegal,  including  the  preparation  and  processing  of  legal  documents, 
time  management,  the  attorney/client  relationship,  and  the  nature  and  role 
of  law  office  employees. 

LA  205  LEGAL  RESEARCH  AND  WRITING  3 

Prerequisite:  GV  105 

Students  are  trained  to  use  a modern  law  library  to  solve  basic  problems 
in  legal  research.  Legal  reference  materials  such  as  cases,  codes,  and 
commentaries  are  used  to  develop  effective  legal  research  techniques. 
Students  are  expected  to  prepare  cogent  written  summaries  of  their  find- 
ings. 


MANAGEMENT 

MG  190  BUSINESS  ADMINISTRATION  INTERNSHIP  3 

J'  A supervised  work  experiences  (minimum  of  120  hours)  for  senior  busi- 
'i  ness  students  in  a business  environment,  providing  an  opportunity  to  apply 
the  learning  outcomes  of  prior  course  work. 
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MG  201  PRINCIPLES  OF  MANAGEMENT  3 

This  course  is  designed  to  provide  the  student  with  a basic  understanding 
of  management  principles,  techniques,  and  concepts.  Course  material 
includes  an  overview  of  the  nature  of  organization  and  the  six  primary 
functions  of  the  manager:  creating,  planning,  organizing,  motivating,  com- 
municating, and  controlling. 

MG  202  HUMAN  RESOURCE  MANAGEMENT  3 

An  introduction  to  the  principles  and  practices  relating  to  the  management 
of  human  resources.  Topics  will  include  recruitment,  hiring,  employee  de- 
velopment, performance  appraisals,  compensation,  motivation,  and  cur- 
rent issues  in  affirmative  action.  Formerly  titled  Personnel  Management. 

MG  205  LABOR  RELATIONS  3 

This  course  will  provide  a comprehensive  overview  of  the  area  of  labor 
relations.  The  various  laws  governing  labor  relations  will  be  included  and 
the  problems  of  collective  bargaining  will  be  discussed. 

MG  206  SMALL  BUSINESS  3 

This  course  provides  practical  information  about  small  business,  including 
suggestions  on  financing,  managing  and  formulating  business  policies. 
Topics  covered  include  getting  started,  efficient  organization,  delegating 
authority,  and  competing  profitably  with  larger  business. 

MG  215  INTERNATIONAL  BUSINESS  RELATIONS  3 

An  introduction  to  the  principles  of  international  marketing,  examining  the 
historical  background  of  overseas  trade,  interstate  commercial  policies, 
international  finance,  and  fundamentals  of  importing  and  exporting.  The 
dominant  theme  is  the  relationship  between  business  and  change  in  the 
social,  political,  and  economic  environment. 


MARKETING 

MK  201  PRINCIPLES  OF  MARKETING  3 

The  objective  of  this  course  is  to  familiarize  the  student  with  the  scope, 
terminology,  and  procedures  of  marketing  in  a modern  firm.  The  various 
elements  of  marketing — pricing,  promotion,  distribution,  and  product  plan- 
ning— are  carefully  analyzed.  Consumer  motivation  and  the  diffusion  and 
adoption  of  new  goods  and  services  are  studied. 

MK  204  PRINCIPLES  OF  ADVERTISING  3 

An  in-depth  study  of  advertising  media  (radio,  television,  newspaper,  mag- 
azine), emphasizing  planning,  budgeting,  and  creating  and  using  adver- 
tising in  a retail  business.  Students  analyze  various  sources  of  current 
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information  and  apply  them  to  national,  regional,  and  local  advertising. 
The  course  is  approached  from  the  management,  decision-making  view- 
point. 

MK  205  PRINCIPLES  OF  SALESMANSHIP  3 

This  course  is  designed  to  prepare  students  for  business  by  developing 
their  ability  to  sell  goods  and  services.  Among  the  topics  covered  are  the 
sales  interview,  the  nature  of  the  merchandise  or  services  sold,  and  the 
policies  and  procedures  of  the  salesman’s  organization.  This  course  in- 
cludes the  study  of  specific  examples  of  selling  based  on  the  standard 
methods  of  modern  salesmanship  and  considers  problems  drawn  from 
actual  sales  transactions. 

MATHEMATICS 

MA  001  PREPARATORY  MATHEMATICS  3 

This  course  is  designed  for  students  who  have  not  had  algebra  in  high 
school,  who  had  it  several  years  ago,  or  whose  mathematics  placement 
test  results  indicate  that  a review  is  needed  for  successful  completion  of 
required  algebra  courses.  The  course  reviews  basic  mathematics,  cov- 
ering whole  numbers,  fractions,  decimals,  percentages,  ratio,  and  pro- 
portion. It  will  also  offer  an  introduction  to  elementary  algebra.  May  not 
be  applied  to  a certificate  or  degree  program. 

MA105  INTRODUCTORY  ALGEBRA  I 3 

This  beginning  course  in  algebra  reviews  real  numbers  and  their  prop- 
erties, fractions,  and  operations  in  mathematics.  It  covers  linear  equations 
and  inequalities,  graphing,  linear  systems,  exponents,  and  polynomials. 
May  not  be  taken  for  credit  if  an  upper-level  math  course  (MA  106-110) 
has  been  completed. 

MA  106  INTRODUCTORY  ALGEBRA  II  3 

Prerequisite:  MA  105 

The  second  part  of  this  course  stresses  factoring  polynomials;  working 
with  rational  expressions,  roots,  and  radicals;  solving  quadratic  equations; 
completing  the  square;  the  quadratic  formula;  graphing  parabolas;  com- 
plex numbers;  fractional  components;  the  distance  formula;  and  an  intro- 
duction to  functions.  May  not  be  taken  for  credit  if  an  upper-level  math 
course  (MA  107-110)  has  been  completed. 

MA107  COLLEGE  ALGEBRA  3 

Prerequisite;  MA  106  or  two  years  of  college  preparatory  mathematics 

This  course  briefly  reviews  secondary  school  algebra  and  then  covers 
functions,  exponential  and  logarithmic  functions,  systems  of  equations  and 
inequalities,  matrices,  determinants,  analytic  geometry,  and  an  introduc- 
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tion  to  linear  programming.  May  not  be  taken  for  credit  if  an  upper-level 
math  course  (MA  109-110)  has  been  completed. 

MA  108  TRIGONOMETRY  3 

Prerequisite:  MA  106  or  two  years  of  college  preparatory  mathematics 

MA  107  is  helpful  but  not  required.  This  course  begins  with  the  study  of 
angles  using  the  unit  circle.  It  then  covers  the  trigonometric  functions,  their 
values,  graphs,  and  inverse  functions,  right  angle  trigonometry,  trigono- 
metric equations,  and  complex  numbers.  This  course  is  designed  to  pre- 
pare students  for  calculus.  May  not  be  taken  for  credit  if  an  upper-level 
math  course  (MA  109-110)  has  been  completed. 

MA  109  INTRODUCTION  TO  CALCULUS  I 3 

Prerequisite:  MA  107-108  or  three  years  of  college  preparatory  mathe- 
matics 

An  introduction  to  the  techniques  and  applications  of  differential  calculus. 
Topics  include  limits,  differentiation,  graph  sketching,  max/min  problems, 
related  rates,  and  other  applications.  Polynomials,  rational,  exponential, 
and  logarithmic  functions  will  be  emphasized. 

MA110  INTRODUCTION  TO  CALCULUS  II  3 

Prerequisite:  MA  109 

An  introduction  to  the  techniques  and  applications  of  integral  calculus. 
Topics  include  integration,  the  Fundamental  Theorem  of  Calculus,  tech- 
niques of  integration,  trigonometric  integration,  area,  volume,  arc  length, 
improper  integrals,  and  L’Hopitals  Rule.  The  basics  of  series  and  se- 
quences will  also  be  covered. 

MA121  INTRODUCTION  TO  STATISTICS  3 

Prerequisite:  MA  105 

An  introduction  to  the  basic  elements  of  pre-calculus  statistics.  Topics 
include  data  collection  and  presentation,  frequency  distributions,  meas- 
ures of  central  tendency,  measures  of  variation,  sampling  techniques, 
basic  probability  theory,  and  statistical  inference.  May  not  be  used  as  a 
substitute  for  either  MA  105  or  MA  106. 


MEDICAL  ASSISTANT 

ME  190  MEDICAL  ASSISTANT  INTERNSHIP  3 

A practicum  experience  (minimum  of  120  hours)  in  physicians’  offices, 
clinics,  accredited  hospitals,  and  health  maintenance  organizations 
(HMOs)  for  seniors  in  the  Medical  Assistant  program.  Formerly  ME  200, 
Medical  Externship. 


80 


COURSE  DESCRIPTIONS 


ME  201  MEDICAL  TERMINOLOGY  3 

A course  designed  to  instruct  the  student  in  the  most  common  roots, 
prefixes,  and  suffices  in  medical  terminology,  thus  enabling  the  student 
to  combine  these  forms  with  insight  and  understanding.  Emphasis  is 
placed  on  spelling,  pronunciation,  and  the  use  of  the  medical  dictionary 
where  the  student  is  instructed  in  the  basic  terms  common  to  all  physicians. 

ME  202  MEDICAL  RECORDS  AND  ADMINISTRATIVE  PROCEDURES 

Prerequisite:  ME  201  & OA  101  3 

This  course  prepares  the  student  to  assist  the  doctor/employer  in  all  ad- 
ministrative procedures,  including  scheduling  appointments,  receiving  pa- 
tients, telephone  techniques,  processing  mail,  and  preparing  patient 
records  and  insurance  forms,  as  well  as  transcribing  case  histories  and 
progress  reports  directly  on  word  processing  equipment. 

ME  205  CLINICAL  ASSISTING  I 3 

Prerequisite;  SC  101 

This  course  is  designed  to  provide  the  student  with  the  training  and  skills 
necessary  to  participate  in  the  clinical  care  of  patients.  Topics  include 
specimen  collection,  basic  laboratory  procedures  (hematology,  serology, 
microbiology,  and  urinalysis),  as  well  as  the  principles  of  sterilization,  dis- 
infection, quality  control,  pharmacology,  and  radiology.  In  addition,  stu- 
dents will  be  instructed  in  venipuncture,  vital  signs,  infection  techniques, 
EKG,  exam  room  procedures,  first  aid,  and  CPR. 

ME  206  CLINICAL  ASSISTING  II  3 

Prerequisite;  ME  205 

This  course  is  a continuation  of  ME  205.  Attention  in  Clinical  Assisting  II 
is  focused  on  the  clinical  aspects  of  the  medial  office  setting.  Topics  include 
laboratory  techniques,  as  well  as  clinical  and  administrative  techniques  of 
medical  assistants. 


OFFICE  ADMINISTRATION 

OA  101  INTRODUCTORY  KEYBOARDING  3 

This  course  is  designed  for  the  beginning  student  and  for  those  who  have 
had  a minimum  of  keyboarding  instruction.  The  major  objectives  are  to 
develop  touch  control  of  the  keyboard  and  proper  typing  techniques,  build 
basic  speed  and  accuracy  skills,  and  provide  practice  in  applying  these 
basic  skills  to  the  production  of  letters,  tables,  reports,  and  memoranda. 
The  final  minimum  speed/accuracy  goal  of  25  words  per  minute  for  three 
minutes  with  no  more  than  three  errors.  Formerly  SE  101. 
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OA  102  INTERMEDIATE  KEYBOARDING  3 

Prerequisite:  OA  101  or  placement  test 

This  course  is  designed  to  continue  the  development  of  basic  typing  skills. 
Emphasis  will  be  placed  to  job-like  production  of  various  kinds  of  business 
correspondence,  tabulations,  reports,  and  forms  from  unarranged  and 
rough-draft  copy  sources.  The  final  minimum  speed/accuracy  goals  is  40 
words  per  minute  for  five  minutes  with  no  more  than  five  errors.  Formerly 
SE  102. 

OA111  SPEEDWRITING  I 3 

Students  who  have  not  previously  studied  shorthand  receive  an  intensive 
presentation  of  principles  of  speed  writing.  At  the  conclusion  of  the  se- 
mester, students  are  expected  to  have  mastered  the  basic  principles  with 
ability  to  read  fluently  from  places  and  notes.  Pretranscription  skills  are 
developed  in  preparation  for  typewriter  transcription. 

OA112  SPEEDWRITING  II  3 

Prerequisite:  OA  1 1 1 or  placement  test 

This  course  further  develops  the  basic  principles  of  speedwriting.  Students 
concentrate  on  building  speed  of  dictation  to  a minimum  of  50  words  per 
minute  with  95%  accuracy.  Emphasis  is  placed  on  spelling,  grammar,  and 
punctuation.  Students  are  required  to  transcribe  mailable  letters  from  dic- 
tation of  familiar  material.  The  integration  of  language  skills  and  office 
skills  are  emphasized  to  produce  accurate,  attractive,  mailable  transcripts. 

OA  141  ALPHABETIC  SHORTHAND  3 

This  course  teaches  the  theory  and  basic  principles  of  speed  writing  using 
the  alphabet.  It  develops  the  student’s  skills  in  speed  and  accuracy  in 
reading  and  writing.  Formerly  SE  141. 

OA190  OFFICE  ADMINISTRATION  INTERNSHIP  3 

A supervised  work  experience  (minimum  of  120  hours)  for  seniors  in  an 
office  providing  an  opportunity  to  apply  business  skills  and  knowledge 
learned  in  the  classroom. 

OA  201  ADVANCED  KEYBOARDING  3 

Prerequisite:  OA  102 

After  a brief  review  of  basic  production  techniques,  the  student  is  exposed 
to  different  office  situations  where  the  emphasis  is  on  important  office  skills 
such  as  editing  documents,  making  decisions,  setting  priorities,  planning 
work  flow,  using  reference  sources,  composing  correspondence,  and 
working  under  pressure.  The  final  minimum  speed/accuracy  goal  is  50 
words  per  minute  for  five  minutes  with  no  more  than  five  errors.  Formerly 
SE  201. 
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OA  203  KEYBOARDING  SPEED  BUILDING  1-3 

Prerequisite:  OA  201  or  permission  of  the  instructor 

This  course  will  help  the  student  to  be  faster  on  the  keyboard.  Included 
will  be  skill-building  speed  and  accuracy  drills,  as  well  as  production  typing 
letters,  memos,  reports,  and  tables.  Formerly  SE  203. 

OA  223  WORD  PROCESSING  OPERATIONS  3 

Prerequisite:  OA  101  or  placement  test 

Keyboarding  speed  of  at  least  25  words  per  minute  is  recommended.  This 
course  introduces  students  to  the  basic  operations  of  creating,  editing, 
filing,  and  printing  on  word  processing  equipment.  Formerly  SE  233. 

OA  224  WORD  PROCESSING  APPLICATIONS  3 

Prerequisite:  OA  223 

This  course  is  designed  to  give  students  intensive  training  in  word  proc- 
essing applications  that  are  commonly  found  in  today’s  automated  office. 
Students  will  learn  to  process  documents  such  as  letters,  tables,  memos, 
and  reports  which  are  typically  handled  by  an  experienced  word  processor. 
Students  further  refine  keyboarding  abilities  with  skill  building  accuracy 
drills.  Students  will  also  explore  the  advanced  capabilities  of  word  proc- 
essing software  as  well  as  discuss  career  opportunities  in  the  field  of  word 
processing.  Formerly  SE  224. 

OA  233  EXECUTIVE  OFFICE  PROCEDURES  3 

Prerequisite:  OA  101 

This  course  provides  advanced  office  administration  students  with  the 
opportunity  to  develop,  integrate  and  refine  business  skills  such  as  tele- 
phone techniques,  composing  and  editing  business  correspondence,  rec- 
ords management,  handling  travel  and  conference  arrangements 
proficiency  with  machine  transcription  equipment,  interpersonal  commu- 
nication, and  organization  skills.  Students  will  do  office  simulated  produc- 
tion work  integrating  basic  electronic  keyboarding  skills  with  business 
applications  using  word  processing  equipment.  Formerly  SE  233. 


PHILOSOPHY 

PH  101  INTRODUCTION  TO  PHILOSOPHY  3 

Major  philosophies  from  the  time  of  Socrates  to  the  present,  as  well  as 
principles  of  logical  reasoning,  are  featured.  Issues  of  fundamental  human 
concern  such  as  good  and  evil,  the  nature  of  truth,  justice,  and  freedom 
will  be  explored. 
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PH  103  ETHICS  3 

Major  ethical  theories  will  be  studied,  together  with  their  application  to 
such  topics  as  individual  moral  choice,  rights  and  obligations,  professional 
ethics,  and  major  contemporary  social  issues. 

PH  105  AESTHETICS  3 

The  purpose  of  this  course  is  to  investigate  the  concept  of  beauty  by 
inquiring  into  such  topics  as  the  nature  of  beauty,  the  relationship  between 
nature  and  beauty,  and  the  relationship  between  beauty  and  the  beholder. 
The  course,  in  addition  to  readings,  will  include  field  trips  to  view  man- 
made and  natural  objects  of  beauty. 

PH  121  PHILOSOPHY  OF  RELIGION  3 

A philosophical  examination  of  such  issues  as  the  nature  of  God,  argu- 
ments for  the  existence  of  God,  the  problem  of  evil,  religious  experiences, 
miracles,  and  religious  language.  These  topics  will  be  approached  ana- 
lytically by  examining  the  original  text  of  major  philosophers  from  early  to 
contemporary  times. 


PSYCHOLOGY 

PS  101  INTRODUCTION  TO  PSYCHOLOGY  3 

An  introduction  to  the  scientific  study  of  behavior.  The  introductory  read- 
ings and  lectures  demonstrate  how  psychology  has  emerged  as  a distinct 
social  science.  The  following  areas  are  studied:  the  nervous  system  and 
its  relationship  to  behavior,  the  sensory  processes,  learning,  cognition, 
testing,  and  individual  differences. 

PS  102  PSYCHOLOGY  OF  PERSONALITY  3 

Prerequisite:  One  psychology  course 

This  course  provides  an  introduction  to  personality  theory  and  will  explore 
current  issues  surrounding  that  theory  from  an  interdisciplinary  perspec- 
tive. Application  of  theory  will  be  made  to  examples  and  situations  from 
the  student’s  own  experience. 

PS  103  CHILD  DEVELOPMENT  3 

This  survey  course  examines  the  cognitive,  emotional,  social,  and  physical 
development  of  children  from  birth  to  eight  years  of  age.  Lectures  and 
readings  will  examine  the  major  theorists  in  the  field  and  the  growing  body 
of  empirical  evidence  of  how  children  develop  in  the  critical  early  years  of 
life.  Students  will  be  expected  to  observe  and  record  the  behavior  of 
children. 
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PS  107  PRENATAL,  INFANT,  AND  TODDLER  DEVELOPMENT  3 

This  course  will  concentrate  on  human  growth  and  development  from 
conception  through  the  first  three  years  of  life.  Theory  relating  to  the  first 
three  years  of  life  including  physical,  sensory,  motor,  language,  and  cog- 
nitive development  will  be  discussed.  Observations  will  focus  on  appro- 
priate environments  which  foster  and  encourage  the  healthy  and  timely 
whole  development  of  young  children  in  these  stages  of  development. 

PS  108  PRESCHOOL,  PRE-ADOLESCENCE,  AND  ADOLESCENCE 
DEVELOPMENT  3 

This  course  will  concentrate  on  human  growth  and  development  from  age 
three  to  adolescence,  including  physical,  social,  emotional,  and  cognitive 
development.  The  theories  of  Elkind,  Erikson,  and  Piaget  will  be  empha- 
sized. Observations  will  focus  on  the  individual  development  of  the  whole 
child. 

PS  208  ABNORMAL  PSYCHOLOGY  3 

Prerequisite:  One  psychology  course 

Beginning  with  an  effort  to  define  normal  and  abnormal  behavior,  this 
course  will  trace  the  historical  efforts  to  understand  the  deviations  from 
normal  behavior  and  the  causes  of  mental  Illness.  The  course  will  conclude 
with  a description  of  diagnostic  and  therapeutic  procedures  used  to  treat 
mental  illness. 


SCIENCE 

sc  101  ANATOMY  AND  PHYSIOLOGY  I 4 

The  structure  and  function  of  the  human  body  with  emphasis  on  the  bio- 
chemical processes  involved  for  the  maintenance  of  homeostasis.  Labo- 
ratory work  is  coordinated  with  classroom  lectures. 

SC  102  ANATOMY  AND  PHYSIOLOGY  II  4 

Prerequisite:  SC  101 

This  course  continues  with  the  study  of  the  structure  and  function  of  the 
human  body.  Laboratory  work  is  also  required. 

SC  103  BIOLOGY  I 4 

Contemporary  approach  to  biological  phenomena  stressing  the  basic  pat- 
terns of  unity  underlying  the  variety  of  life  forms.  Major  topics  to  be  em- 
phasized: exchange  for  energy  and  materials  within  organisms  and 
environment,  regulation  and  coordination  of  life  processes  at  all  levels  of 
biological  organization,  evolution,  gene  function,  and  animal  behavior. 
Classroom  lecture  is  supplemented  with  laboratory  work. 
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SC  104  BIOLOGY  II  4 

Prerequisite:  SC  103 

This  course  continues  the  study  of  biological  phenomena  and  includes 
such  topics  as  evolution  and  adaptation,  growth  and  reproduction,  mech- 
anism of  gene  function,  plant  and  animal  behavior,  and  interdependence 
of  organisms  and  the  environment.  Attention  will  be  given  to  recent  de- 
velopments in  experimental  biology.  Classroom  lecture  is  supplemented 
by  laboratory  work. 

SC  121  HUMAN  REPRODUCTIVE  BIOLOGY  3 

A non-lab  science  course  for  students  with  no  biology  background.  Main 
subject  areas  to  be  discussed  are  inheritance,  human  reproduction,  and 
birth  defects.  Included  also  will  be  a survey  of  such  current  issues  as 
laboratory  reproduction,  genetic  engineering,  and  recombinant  DNA  re- 
search. 

SC  123  HEALTH  CONCEPTS  AND  APPLICATIONS  3 

This  course  is  designed  to  provide  the  student  with  the  knowledge  nec- 
essary to  make  intelligent  decisions  regarding  the  maintenance  and  im- 
provement of  personal  health.  Topics  shall  include  the  study  of  emotional 
health;  food  and  nutrition;  drug,  alcohol,  and  tobacco  use  and  abuse; 
prevention  and  treatment  of  communicable  and  non-communicable  dis- 
ease, sexuality  and  birth  control,  and  safety  and  accident  prevention. 

SC  125  HUMAN  PHYSIOLOGY  3 

A study  of  the  structure  and  function  of  the  major  organ  systems  of  the 
human  body.  Discussions  will  include  normal  and  abnormal  physiology 
with  emphasis  on  the  interaction  of  these  systems  in  health  and  disease. 
In  addition,  the  effects  of  the  environment,  nutrition,  and  exercise  will  be 
examined. 

SC  131  ECOLOGY  3 

An  examination  of  the  basic  ecological  principles  on  both  the  individual 
and  global  levels.  Such  concepts  as  entropy,  homeostasis,  population 
growth,  pollution,  and  energy  resources  will  be  studied. 

SC  202  ACUTE  AND  CHRONIC  CHILDHOOD  CONDITIONS  3 

Prerequisite:  SC  101  or  SC  125 

This  course  evaluates  the  health  of  the  newborn  child.  The  student  will 
study  genetic  disorders,  non-infectious  diseases,  allergies,  and  accidents 
that  can  afflict  the  young  child. 

SC  206  HEALTH  AND  NUTRITION  FOR  YOUNG  CHILDREN  3 

Prerequisite:  PS  103  or  PS  107 

Health  and  Nutrition  for  Young  Children  is  intended  for  students  working 
in  an  educational  setting,  for  child  care  providers,  and  for  adults  and 
parents  who  desire  additional  information  about  current  concepts  in  the 
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field  of  health,  safety,  and  nutrition,  and  their  relationship  to  the  young 
child. 

SC  213  MICROBIOLOGY  4 

Prerequisite:  SC  101 

A course  designed  to  introduce  the  principles  of  microbiology.  Emphasis 
will  be  placed  on  the  characterization  and  cultivation  of  bacteria;  repro- 
duction, growth,  and  metabolism.  Micro-organisms  other  than  bacteria  that 
will  be  studied  are  protozoa,  algae,  fungi,  and  viruses.  Control  of  micro- 
organisms and  disease  will  also  be  emphasized. 

SC  221  INTRODUCTION  TO  PHARMACOLOGY  3 

Prerequisite;  SC  101 

This  is  an  introductory  course  designed  to  introduce  the  student  to  the 
fundamentals  of  drug  action,  their  origins,  and  applications  in  medicine. 
Particular  emphasis  will  be  placed  on  classification,  mechanisms  of  action 
and  therapeutic  applications.  In  addition,  application  of  drugs  on  people 
of  all  ages  will  be  examined.  Side  effects  and  nutritional  care  will  add  to 
the  overall  objectives  of  this  course. 


SOCIAL  SERVICE 

SS101  FUNDAMENTALS  OF  SOCIAL  SERVICE  PRACTICE  3 

This  course,  after  introducing  the  student  to  the  many  roles  of  a social 
service  practitioner,  will  provide  practical  training  in  interviewing  skills  used 
by  social  service  workers.  Readings,  lectures,  case  studies,  role  playing, 
and  videotaping  will  be  used  to  show  how  social  work  skills  are  employed 
In  many  different  settings  and  organizations. 

SS103  INTRODUCTION  TO  THERAPEUTIC  RECREATION  3 

A survey  of  the  expanding  field  of  therapeutic  recreation.  Special  emphasis 
will  be  placed  on  the  evolution  of  therapeutic  recreational  activities  for  the 
aged. 

SS  107  FAMILIES  IN  STRESS  3 

Prerequisite:  PS  101  or  sociology  course 

This  course  presents  an  interdisciplinary  approach  to  the  helper’s  role  in 
dealing  with  families  in  stress.  It  will  provide  basic  information  into  inter- 
actions within  families,  and  train  human  service  workers  to  help  children 
and  their  families  cope  with  stress.  It  will  further  provide  students  with  an 
understanding  of  advocacy  in  Massachusetts  including  social,  legal,  and 
mental  health  systems. 
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SOCIOLOGY 

so  101  INTRODUCTION  TO  SOCIOLOGY  3 

Introduces  the  student  to  sociology  by  examining  interactions  between 
individuals  and  groups  in  cross-cultural  setting.  Social  forces  that  produce 
order  or  change  in  human  societies,  the  use  and  abuse  of  political  power, 
problems  of  population  growth,  and  the  effects  of  depleted  resources  upon 
individuals  and  groups  will  be  investigated. 

SO  103  THE  FAMILY  3 

This  course  presents  an  interdisciplinary  and  cross-cultural  view  of  the 
family.  Reading  from  history,  anthropology,  human  growth  and  develop- 
ment, and  sociology  will  be  studied.  A number  of  popular  beliefs  and  myths 
will  be  challenged. 


TRAVEL  AND  TOURISM 

TA  101  PRINCIPLES  OF  TRAVEL  AND  TOURISM  3 

An  examination  of  the  growth  and  development  of  travel  and  tourism  as 
a social,  economic,  political,  and  cultural  phenomenon.  Emphasis  is  on 
manuals,  reservation  procedures,  and  document  preparation  for  land  ar- 
rangements. 

TA  103  TRAVEL  GEOGRAPHY:  WESTERN  HEMISPHERE  3 

A course  designed  to  familiarize  students  with  the  climate,  topography, 
culture,  boundaries,  resorts,  and  sightseeing  attractions  of  countries  in  the 
Western  Hemisphere. 

TA  104  TRAVEL  GEOGRAPHY:  EASTERN  HEMISPHERE  3 

A course  designed  to  familiarize  students  with  countries  in  the  Eastern 
Hemisphere,  focusing  on  boundaries,  climate,  culture,  currency,  resort 
areas,  and  sightseeing  attractions. 

TA105  TARIFF  AND  TICKETING  3 

A detailed  study  of  the  scheduling,  pricing,  and  ticketing  of  domestic  and 
international  airline  itineraries  using  manual  procedures. 

TA  200  TRAVEL  INTERNSHIP  4 

A supervised  work  experience  (minimum  of  160  hours)  for  Travel  and 
Tourism  Administration  seniors,  where  students  are  placed  in  travel  and 
tourism  related  offices  to  gain  practical  experience.  A weekly  seminar  on 
campus  is  required. 
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COURSE  DESCRIPTIONS 


TA  201  TRAVEL  SALES  AND  MARKETING  3 

Prerequisite;  TA  101 

A course  designed  to  develop  skills  in  itinerary  preparation,  sales  tech- 
niques, office  practices,  business  ethics,  and  office  organization. 

TA  203  GROUP  TOUR  PLANNING  3 

Prerequisite:  TA  101 

This  course  develops  an  understanding  of  the  skills  required  for  creating 
itineraries  for  group  travel  purchases  including  negotiation,  costing,  and 
pricing.  Students  research  and  design  a tour  for  a special  interest  group. 

TA  207  AUTOMATED  RESERVATION  PROCEDURES  3 

Prerequisite;  TA  105 

This  course  explores  the  functions  of  an  airline  computer  reservation  sys- 
tem, to  include  availability,  pricing,  and  completion  of  a PNR. 
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CHAIRMAN  OF  THE  BOARD 

George  E.  Rowe,  Jr. 

President,  Farmington  Subaru 


TRUSTEES 

Nicholas  W.  Bankson 
Professor,  Boston  University 

Clora  M.  Bucci 
Fisher  College  Alumna 

Donald  C.  Dolben 
President,  William  H.  Dolben  & 
Sons,  Inc 

Christian  C.  Fisher 
Comptroller,  Fisher  College 

Peter  L.  Fisher 
Consultant,  Psychological 
Corporation 

Scott  A.  Fisher 
President,  Fisher  College 


William  L.  Irvine 
Associate,  Presbyterian 
Minister’s  Association 

Joseph  W.  Lovoi 
President,  TLG  Corporation 

Peter  B.  Post 
President,  Greater  Boston 
YMCA 

George  E.  Rowe,  Jr. 
Farmington  Subaru 

Natalie  Tabb  Taylor 
Professor,  Babson  College 
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ADMINISTRATION  AND  STAFF 


EXECUTIVE  OFFICE 

Scott  A.  Fisher,  A. A.,  B.A., 
M.B.A.,  Ed.M.,  Ed.D., 
President 

Roberta  E.  Cantor,  A.A.,  B.A., 
M.Ed.,  Vice  President  for 
Administration 

Joanne  M.  Kossuth,  B.A.,  M.S., 
Computer  Systems  Manager 

Susan  M.  Giabbai,  B.A., 
Assistant  to  the  President/ 
Publications  Coordinator 

Koichi  Eguchi,  B.S.,  M.S., 

Asian  Advisor 

Susan  E.  Barrett,  Receptionist 

ACADEMIC  AFFAIRS 

Rodney  J.  Hinkle,  A.B.,  J.D., 
Ed.D.,  Dean  of  the  College 

Charles  C.  Perkins,  B.S., 

M.Ed.,  J.D.,  Associate  Dean 
of  Academic  Affairs 

Marjorie  H.  Roy,  B.S.,  M.Ed., 
Assistant  to  the  Dean 

Irene  Checkovich,  B.S.,  M.Ed., 
College  Registrar 

Susan  M.  Desaulniers,  B.A., 
Assistant  College  Registrar 

Nancy  S.  Spence,  B.S.,  M.L.S., 
College  Librarian 

Dianne  C.  O’Malley,  Library 
Assistant 


OFFICE  OF  STUDENT 
SERVICES 

Roberta  E.  Cantor,  A.A.,  B.A., 
M.Ed.,  Dean  of  Students 

Susan  M.  Cotter,  B.A.,  Director 
of  Student  Activities 

Maureen  E.  Dargon,  B.S., 
Administrative  Assistant 


HEALTH  SERVICES 

Phin  Cohen,  M.D.,  College 
Physician 

Roberta  M.  Lecke,  R.N., 
College  Nurse 

OFFICE  OF  ADMISSIONS 

Marietta  C.  Baier,  Associate 
Director  of  Admissions 

Kunihiko  Katoh,  Associate 
Director  of  Admissions 

Denise  L.  Gavel,  B.A.,  Senior 
Assistant  Director  of 
Admissions 

Siobhan  Dowling,  B.A., 
Assistant  Director  of 
Admissions 

Michelle  E.  Duchang,  B.A., 
Assistant  Director  of 
Admissions 

Ellen  A.  Porter,  A.S., 
Admissions  Application 
Coordinator 
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FINANCIAL  AID 

Patricia  Garrett  Watkins,  B.A., 
M.Ed.,  Ed.D.,  Director  of 
Financial  Aid 

Deirdre  M.  Malley,  B.A., 
Assistant  Director  of  Financial 
Aid 

Andrea  R.  Noah,  A.A.,  Financial 
Aid  Assistant 

BUSINESS  OFFICE 

Christian  C.  Fisher,  B.S., 

M.B.A., 

Comptroller 

Anne  F.  Diaz,  Staff  Accountant 

Richard  W.  Parker,  A.S.,  Staff 
Accountant 

Vanessa  Stathis,  College 
Bursar 

Carol  A.  Nadir,  A.S.,  Assistant 
to  the  Bursar 

Patricia  Murphy,  Administrative 
Assistant 

Michael  W.  Perkins,  Data  Entry 
Operator 


OFFICE  OF  CONTINUING 

EDUCATION 

Antone  C.  Vieira,  Jr.,  B.S., 
M.Ed.,  Dean  of  Continuing 
Education 

Rhonda  A.  Pieroni,  A.S., 
B.S.B.A.,  Assistant  to  the 
Dean 


PURCHASING 

Robert  E.  Withstandley,  B.B.A., 
M.B.A.,  Director  of 
Purchasing 

James  Cashman, 
Administrative  Assistant 


MAINTENANCE 

Sheldon  E.  Barron,  Facilities 
Manager 


SECURITY 

Robert  Gutro,  Director  of 
Security 
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CONTINUING  EDUCATION  LOCATIONS 


ATTLEBORO  CAMPUS 

Thomas  M.  Sabbagh,  B.A.,  B.S., 

M.  Ed.,  Director 
Fisher  College 
Bishop  Feehan  High  School 
70  Holcott  Drive 
Attleboro,  MA  02703 
(508)  222-6040 

BOSTON  CAMPUS 

Roxanne  E.  Jackman,  B.A., 

M.S.W.,  M.B.A.,  Director 
Fisher  College 
108  Beacon  Street 
Boston,  MA  02116 
(617)  536-4647 

CAPE  COD  CAMPUS 

Janet  C.  Harrington,  B.S.,  M.B.A., 

Director 
Fisher  College 
142  Corporation  Road 
Hyannis,  MA  02601 
(508)  771-6610 

EVERETT  EXTENSION 

Roxanne  E.  Jackman,  B.A., 

M.S.W.,  M.B.A.,  Director 
Pope  John  XXIII  High  School 
888  Broadway 
Everett,  MA  02149 
(617)  387-3119 

FALL  RIVER  CAMPUS 

Thomas  H.  McGill,  B.S.,  A.B., 

M.A.,  M.  Div.,  M.F.A.,  Director 
Fisher  College 

Bishop  Connolly  High  School 
373  Elsbree  Street 
Fall  River,  MA  02720 
(508)  675-0171 


FITCHBURG  CAMPUS 

Robert  A.  Fagone,  B.A.,  M.A., 
Director 
Fisher  College 
133  Prichard  Street 
Fitchburg,  MA  01420 
(508)  342-8919 
HUDSON  EXTENSION 
Robert  A.  Fagone,  B.A.,  M.A., 
Director 
Fisher  College 

Hudson  Catholic  High  School 
198  Main  Street 
Hudson,  MA  01749 
(508)  568-8757 

NEW  BEDFORD  CAMPUS 

Susan  G.  Kramer,  B.A.,  M.Ed., 
Ed.M.,  Director 
Fisher  College 
Bishop  Stang  High  School 
500  Slocum  Road 
North  Dartmouth,  MA  02747 
(508)  996-3725 

SEEKONK  EXTENSION 

Thomas  M.  Sabbagh,  B.A.,  B.S., 
M.Ed.,  Director 
Fisher  College 
Seekonk  High  School 
Arcade  Avenue 
Seekonk,  MA  02771 
(508)  336-4140 

DUXBURY  CAMPUS 

John  N.  Erickson,  B.A.,  M.Ed., 
Director 
Fisher  College 
Alden  Street 
P.O.  Box  1815 
Duxbury,  MA  02331 
(617)  585-2184 
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TAUNTON  EXTENSION 

Thomas  H.  McGill,  B.S.,  A.B., 
M.A.,  M.Div.,  M.F.A.,  Director 
Fisher  College 

Taunton  Catholic  Middle  School 
61  Summer  Street 
Taunton,  MA  02780 
(508)  823-8583 


WEEKEND  COLLEGE 

Roxanne  E.  Jackman,  B.A., 
M.S.W.,  M.B.A.,  Director 
Fisher  College 
108  Beacon  Street 
Boston,  MA  02116 
(617)  536-4647 


Note:  In  order  to  complete  degree  or  certificate  requirements,  it  may  be  necessary  for 
extension  students  to  attend  classes  at  a main  campus. 
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FACULTY 

DAY  DIVISION 

Lawrence  H.  Anderson 
Business  Administration 
B.A.,  History,  Hobart  College 
M.A.T.,  Education,  Harvard 
University 
Ed.D.,  Educational 
Administration,  Harvard 
University 

Carol  L.  Cohen 
Travel  and  Tourism 
Administration 
B.A.,  Liberal  Studies- 
Anthropology,  State 
University  of  New  York  at 
New  Paltz 

M.A.,  Urban  Affairs,  Boston 
University  Metropolitan 
Center 

Mimi  K.  Drummond 
Psychology 
B.A.,  Developmental 
Psychology,  Jackson  College, 
Tufts  University 
Ed.M.,  Administration  and 
Human  Development, 

Harvard  University 
M.S.W.,  Simmons  College  of 
Social  Work 

Gail  C.  Edinger 
Mathematics 
B.S.,  Mathematics,  State 
University  of  New  York- 
Binghampton 
M.A.,  Mathematics,  State 
University  of  New- 
Binghampton 


Taylor  Hastie 
Director,  Fashion 
Merchandising  Program 
B.S.,  Textiles,  Merchandising 
and  Design,  University  of 
Rhode  Island 

Pauline  A.  Hatzikostantis 
Biology 

B.A.,  Biology,  Boston  University 
M.E.,  Science,  Boston 
University 

Gary  N.  Hoizman 
Law 

B.A.,  Political  Science,  Boston 
University 

J.D.,  New  England  School  of 
Law 

Teresa  G.  Howe 
Fashion  Merchandising 
B.F.A.,  Massachusetts  College 
of  Art 

M.E.,  Art,  Rhode  Island  School 
of  Design 

Andrew  H.M.  Knoll 
English 

B.A.,  English,  University  of 
Arizona 

M.A.T.,  English  Education, 
Boston  University 

Liliane  Lacoste 
French 

B.A.,  French,  University  of 
Santo  Domingo 
M.A.,  Language,  Auburn 
University 
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Leonard  T.  Long 
Business  Administration 

Accounting,  Western 
New  England  College 
M.S.A.,  Accounting,  Western 
New  England  College 
M.B.A.,  Finance,  American 
International  College 

Kathi  S.  Macklis 
Academic  Support  Center 
B.A.,  Education,  George 
Washington  University 
M.S.,  Reading,  University  of 
Pennsylvania 

Karen  A.  Myers 
Director,  Business-Secretarial 
Program 

A. S.,  Fisher  College 

B. S.,  Business  Education, 
Salem  State  College 

M.S.,  Business  Education, 
Suffolk  University 

Nancy  E.  Pithis 
Director,  Travel  and  Tourism 
Administration  Program 
B.S.,  Music  Education,  Wilkes 
College 

Barbara  Regan 
Director,  Early  Childhood 
Education  Program 
B.S.,  Economics,  Regis  College 
M.A.,  Counseling,  Tufts 
University 

Martha  W.  Scott 
Art 

B.A.,  Art  History,  Colby  College 
M.A.,  Studio  Art,  University  of 
Iowa 

M.F.A.,  Painting,  University  of 
Iowa 


Ruth  E.  Shore 
English 

B.S.,  English  and  Business 
Administration 

M.A.,  English,  Boston  University 

David  N.  Smith 
History,  Management 
B.A.,  Cornell  University 
M.A.,  American  History, 
University  of  Massachusetts 

Nancy  S.  Spence 
College  Librarian 
B.S.,  Buffalo  State  College 
M.L.S.,  State  University  of  New 
York  at  Buffalo 

Suzanne  R.  Varisco 
English,  Humanities 

A. B.,  Music,  Indiana  University 
M.A.T.,  English,  Boston 

University 

Dean  F.  Walton 

Director,  Liberal  Arts  Program 

B. S.,  Business  Administration, 
Northeastern  University 

M.A.,  English,  Northeastern 
University 

Ph.D.,  English,  University  of 
Delaware 

Candice  A.  Weston 
Mathematics 

B.A.,  Mathematics,  Wheaton 
College 

M.Ed.,  Curriculum  and 
Instruction,  Northeastern 
University 

Masters,  Mathematics  for 
Teachers,  University  of  Lowell 
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Myrna  E.  Ysaguirre 
Business-Secretarial 
B.Ed.,  Education,  Catholic 
Teachers’  College 
Ed.M.,  Business  Education, 
Boston  University 
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Fisher  College 
118  Beacon  Street 
Boston,  Massachusetts  02116 


(617)  236-8800 
Toll-Free  Long  Distance: 

In  Massachusetts:  1-800-821-3050 
Outside  Massachusetts:  1-800-446-1226 


